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1. IEJIX OCBOEHMS YUYEFHOM JUCIHUILIMHBI U BBIITOJTHEHU A
KYPCOBOM PABOThI

Jucuumnnuna «CMeTHOE 1€7I0 B CTPOUTEILCTBE» SBIIACTCS YU€OHOM AUCHUIIITUHOMN,
4acThl0 OCHOBHOHM MpodeccnoHanbHoil 00pa3oBaTenbHOM IporpaMmbl OakajnaBpuara Io
HarpasieHuto nmoaroroBku ®I'OC BO 08.03.01 «CtpouTenbCTBOY.

KypcoBass pabGora mno [ucHUIUIMHE SBISETCS BHAOM Yy4eOHOM M Hay4yHO-
HCCJIEIOBATENHCKOM paboThl CTYJEHTOB M MPEICTaBIAET COOON 00sA3aTeNbHBIN 2JIEMEHT
dbopmupoBaHus MpodecCHOHATBHBIX KOMIETEHIIMI 10 HAmpaBiICHUIO MOATOTOBKH.
KypcoBass pabora BBINONHSETCA CTYACHTOM CAaMOCTOATEIBHO MO PYKOBOJICTBOM
[pernoaaBartess o yTBepKAEHHOH TeMe.

KypcoBast pabora mo nucuuruinHe «CMETHOE €0 B CTPOUTENIBbCTBE» SIBISETCS
BaXHEHIIUM »TanoM (opMUpoBaHUS NPOPECCHOHANBHBIX KOMIIETEHIUNH WH)XEHepa-
CTpouTels B 00J1aCTH LIEHOOOPa30BaHHUS.

Lenp kypcoBoil paboThl: MpUOOpETEHHE MPAKTUYECKHX HABBIKOB OINpEAEICHUs
CMETHOM CTOMMOCTH CTPOUTEIbCTBA, PEKOHCTPYKIMH, KAHUTAaJIbHOTO PEMOHTA H
COJIep)KaHUsl aBTOMOOWJIBHBIX JOPOI C TPUMEHEHHEM COBPEMEHHBIX METOJOB
(MIpEeuMyIIECTBEHHO PECYpPCHOTO METOJa) M  CHEIHAIM3HUPOBAHHOTO MPOTPaAaMMHOIO
obecrieyeHus.

3agaun:

- W3yuenue HOpMaTHUBHO-TPAaBOBOIl 0a3bl 1IEHOOOpa30BaHHUS B CTPOUTEIHCTBE, B
TOM YHCJIC CIIeNU(PUKH IS JIMHEHHBIX 00bEKTOB (aBTOMOOMIIBHBIX JJOPOT).

- OcBoeHHe MOPSAIKA COCTABICHHS JIOKAIbHBIX, OOBEKTHBIX M CBOJHBIX CMETHBIX
pacueToB.

- [Ipumenenne akTyanbHBIX (efepanbHbIX CMETHBIX HOpMaTtuBHBIX 0a3 (DCHB) u
KOHBIOHKTYPHOTO IIEeHOOOpa30BaHUsI.

- ®opMHUpOBaHUE HABBIKOB Pa0OTHI B CHIEIUAIU3UPOBAHHBIX CMETHBIX MPOrpaMMax
u OI'UC [IC.

Tembl KypcOBBIX pabOT €XErogHO YTBEPXKAAOTCS Ha 3acedaHuu Kadeapbl
«MHdopmaTrka U TEXHOJIOTHH TPAHCTIOPTHBIX MPOIIECCOBY.

B mporecce BBIMOMHEHUS KypCOBOM pabOThl CTYACHT JOJKEH MPOSBUTH
CaMOCTOSITENIbHOCTh M WHUIMATUBHOCTb, OCBOHTH HAaBBIKM pPabOThl C HCTOYHHKAMHU
uH(pOpMalliY, HAYYUThCS JIOTUYHO H3JIaraTh MaTepuas, apryMEHTUPOBATh BBIBOJABI H
KOPPEKTHO O(hOPMIISATH PE3YyIbTaThl HCCIETOBAHUSI.

BreimonHenue KypcoBbIX pabOT CIMOCOOCTBYET pAa3BUTHIO aHAJTUTHUECKOTO U
HCCJIEIOBATENLCKOTO MBIIUICHUS, (JOPMUPYET OMBIT pabOTHI ¢ MPOQPHUILHON JTUTEPATypOil
U JaHHBIMH U TE€M CaMbIM TMOJTrOTaBIMBAET OOYUAIOLIErocss K BBIMOIHEHHUIO OoJee
CIIOXHBIX paboT, BKIIOYash BBIMYCKHYIO KBalU(UKAIMOHHYIO paboTy. Pekomenmyercs
BBITIOJHATH KYPCOBYIO pabOTy IMOCHe 3aBepIICHUs M3y4eHUS] OCHOBHOTO T€OPETUYECKOTO
Kypca Mo AWCHHIUTMHE. AHAIU3 COJEpKaHUsS M KadecTBa KypCOBOW pabOTHI MO3BOISET
OIICHUTHb YPOBEHb CaMOCTOSITENILHON pabOThI CTYAEHTa, TTyOMHY OCBOCHHUS MaTepualia u
CIIOCOOHOCTH MPUMEHSTH MOTyYeHHBIC 3HAHUS HA TIPAKTHKE.



2. OGIIIME TPEBOBAHMS K COJIEPKAHHUIO KYPCOBOM PABOThI

[ToaroToBKy K HAalMCaHUIO KypcOBOM pabOThl PEKOMEHIYeTCs HadMHaThb CO
3HAKOMCTBA C JINTEPATYpoil MO BbIOPaHHOW TeMe: yueOHHKAMU U Yy4€OHBIMH IOCOOMSIMH,
MOHOrpausAMHU, HAyYHBIMH CTaThsIMH, MaTepualaMu MEPUOJUUYECKUX W3JaHUH. AHamu3
UCTOYHUKOB TI03BOJISIET OLEHUTh CTENEHb pa3pab0TaHHOCTH TEMbl U YTOYHUTh
HalpaBlIeHUs JAajbHeWlero wuccienoBanus. [ng monbopa akTyaldbHBIX ITyOJIMKaLui
1es1eco00pa3sHo UCHOJIb30BaTh pecypcbl Oubimoreku MAJIW, BkiIo4as 3J1E€KTPOHHBIE
KaTaJIOTH 1 3JIEKTPOHHBIE 00pa30BaTeIbHbIE PECYPCHI.

B mpouecce paGotbl ¢ nuTeparypoil pekoMeHAayercss (UKCUpOBaTh CBEICHMS,
OTHOCALMECS K HCcleayeMoil mpoOiiemMe, B BUJIE BBIMMCOK (1O (akraM, COOBITHSM,
HO3ULMAM aBTOPOB). BeImucku 1enecooOpa3HO BECTH Ha OAHOM cTOpoHE JncTa (MM B
JJIEKTPOHHOM BHJI€ C QHAJOTMYHOW JIOTMKOM BEJEHUS 3aMETOK), YTO YIpPOILIAeT
JAJIbHEHMIYI0 CHCTeMaTHU3alllio, TPYNIUPOBKY U 00paboTKy marepuanoB. OO0s13aTenbHO
ClIelyeT YKa3blBaThb IIOJIHBIE BBIXOJIHBIC [AHHBIE HCTOYHUKA, U3 KOTOPOTO ClejIaHa
BBINKCKA, YTOOBI 00ECTIEYUTh KOPPEKTHOE O(hOPMIIEHUE CChIIOK U CIMCKA JIUTEPATYPBHI.

IIpy uCroONB30BaHMM JOKYMEHTOB M HAayYHBIX IyOJIMKAalUUH CTYAEHT JOJDKEH
KPUTHUYECKH OLICHMBATH JIOCTOBEPHOCTb MAaTEPHUAJIOB: YYMTHIBATH BO3MOXKHYIO IO3HULIHIO
aBTOpa (COCTaBUTEIISA), LENU CO3JAHUS JIOKYMEHTA, KOHTEKCT €ro IOSIBJICHUS, a TaKxkKe
KOPPEKTHOCTb MCIIOJIb30BaHMs JIOKYMEHTA APYTUMH HCCIIEN0BATENISIMH.

ITocne u3ydyeHuss OCHOBHOM JUTEPATypbl HEOOXOAUMO COCTABUTH MOAPOOHBIHN ILIaH
KypCOBOi1 paboTBI U COIJIacOBaTh €ro ¢ pykoBoAuTeneM. Ilan MoXeT yTouHATbCS [0 Mepe
yriIyOneHuss B TeMy, OJHAaKO €ro OKOHYaTeJIbHbI BapuaHT (OpMHUpPYETCs mocie
OpOpabOTKU KIIIOUEBBIX WCTOYHHMKOB, YTBEPXKJIACTCS PYKOBOAUTEIEM U CTaHOBHUTCSA
00s13aTeNIbHBIM PabOYMM JOKYMEHTOM. M3MEHEHHUs B CTPYKType U COAEp)KaHUU IIJIaHa
JIOIYCKAKTCS TOJIBKO IO COTVIACOBAHUIO C PYKOBOJUTEIIEM.

Pabora Hax KypcoBoil paboToi JOKHA BECTHCH MOATAIHO — MO Mepe MOJArOTOBKH
OTHEIBHBIX DPA3[ENIOB CTYACHT IEpPeNacT MX PYKOBOAUTENIO Ul IPOBEPKU U 3aTEM
nopa0aThIBaeT C y4eTOM 3aMedaHuil, coOJoJas CpOKH, NpeayCMOTpeHHbIE I'paduKOM
BBINOJIHEHUS KypCOBOH pabOTHI.

OCHOBHBIMH 3JIEMEHTaMH KYpPCOBON paOOThI SBIISIIOTCA:

— THUTYJBHBIN JIUCT;

— COJEp’KaHHUE;

— BBEJCHUE;

— OCHOBHas 4acTh (TJ1aBbl U Haparpadsl);

— 3aKIIIOYCHHE;

— CIHCOK JINTEPATYPHI;

— MPUIOKECHUS.

JlonoaHUTENbHO (P HEOOXOJUMOCTH) B COCTaB KypCOBOH paOOThI MOKET OBbITH
BKJIFOYEH IJI0OCCAPUN KIIFOUEBBIX TEPMHUHOB.

O6wem pabotTbl: 25-35 cTpaHUI] TEKCTOBOM YacTH + MPUIIOKEHHUS CO CMETHOMN
JIOKYMEHTalUEH.

Beenenue (2-3 cTp.)

- AKTyanbHOCTh TeMBbl (3HAaUE€HHWE TOYHOIO CMETHOIO IUIAHUPOBAHUA JUIS
peann3alnyuy HallMOHAJIBHBIX TPOEKTOB, Hanpumep, bK/I).

Lenb, 3a1aun, 00BEKT U MPEMET UCCIIEIOBAHMUS.

- Kparkas xapakTepucTHMKa HCXOIHBIX JAHHBIX (IPOTSHKEHHOCTh Y4acTKa,
KaTeropus 10poryu, KIMMaTH4YECKUH paiioH).



I'maBa 1. HopmaTuBHO-MeTOAMYECKHE OCHOBBI ILIEHOOOPA30BaHUSI B JOPOKHOM
cTpoutenbeTBe (6-8 cTp.)

- O030p nedicTBytomeli HopMaTtuBHOW 0a3bl  (['pamocTpOUTENBHBIM KOJMEKC,
MeToandeckue ykazanus MuncTpost PD).

- Crnemuduka 1eHOOOpa3oBaHUS Ha JIMHEHHBIX OOBEKTaX (MPUMEHEHHE
MOMPABOYHBIX KOA((DUIIMEHTOB, YUe€T CTECHEHHOCTH, BIUSHUS ABM)KCHUS TPAHCIIOPTA).

- OOocHOBaHHE BBIOPAHHOTO METO/A OIpPEAETCHUS CMETHOM CTOMMOCTH
(pecypcHBIH WM PeCypCHO-UHIEKCHBIH).

I'maBa 2. Pa3pabotka cmeTHO# gokymenTtanuu (10-15 c1p.)

OcHoBHasl pacueTHas 4acTh.

- IIpsimble 3aTpaThl: MOJO0OP COOTBETCTBYIOMIUX CMETHBIX HOpM (COopHHK Ne 27
«ABTOMOOMIBHBIE JOpor», No 26 «MocThl B TpyOb», Ne 1 «3emiisiHbie pabOTB» U IIp.).
VY4er 3aTpaT Ha IEepPEeBO3KY I'Py30B (ABTOMOOMIIBHBIM HIIU 3K//1 TPAHCIIOPTOM).

- HaknanHele pacxofpl M CMETHass MPUOBLIL: MPUMEHEHHE aKTyalbHBIX EIHHBIX
HOPMAaTHUBOB (COTJIACHO JCHCTBYIOIIMM TIpukazaM MUHCTpOsI) C y4eTOM pailOHHBIX
KO3 PUITMEHTOB.

- [JomonHutenpHble 3aTpaThl: pacyeT CTOMMOCTH 3UMHETrO  YIOPOXKaHUf,
BPEMEHHBIX 3JaHUI U COOPYKEHUM, COJIEP>KaHUE CTPOUTETHLHOM IJIOMIAAKH.

- KoubloHKTYpHBIE ~ aHanmu3:  0OOCHOBaHHE  CTOMMOCTH  MaTepHalioB,
orcyrctBytonmx B @I'UC IIC (cOop koMMepUYeCKuX MPeAIOKEeHUN).

I'naBa 3. AHau3 CMETHO#M CTOMMOCTH M paboTa B U(POBBIX cpenax (5-7 cTp.)

Onucanue npoiiecca nepeHoca pacueTos B crenuanuuposannoe [10.

- CTpyKTypHBIi aHaIU3 CMETHOH CTOMMOCTH (yIEJIbHBIH BeC MaTepuasos,
JKCILTyaTal[My MAIllUH, OIUIATHI TPY/A).

3axumouenue (2-3 cTp.): BBIBOABI 00 UTOTOBOIl CMETHON CTOMMOCTH, BBISIBICHHBIX
npobiieMax mpu EeHOOOPa30BaHUU U MYTSAX UX PELICHHUS.

Crnucok nurteparypsl (OMOaMOrpadMuecKuil CIUCOK) SBISETCS HEO0OXOIUMOM
CTPYKTYPHOH 4acThiO KypcoBOil paboThl. OH BKIIIOYAET JHUTEPATYypPy, UCIOIB3YEMYIO TIPH
MIOJArOTOBKE TEKCTA: HUTHUPYEMYIO, YIIOMHUHAEMYIO, & TAK)KE NMEIOLIYI0 HETIOCPEICTBEHHOE
OTHOIIEHHE K uccieayeMoit Teme. [IpaBuiIbHO COCTaBICHHBINH M IPaMOTHO O(hOpPMIICHHBIH
CIIMCOK CBMJIETEJILCTBYET O TOM, HACKOJIBKO aBTOP 3HAKOM C JIMTEpaTypod MO TeMe
uccnenoBanus. CMCOK JOJKEH cojiepkath He MeHee 25 — 30 COBpeMEHHbBIX HCTOYHHUKOB,
Ha KOTOPBIE JAIOTCS CCHUIKHM IO TEKCTY, MPEUMYIIECTBEHHO W3JaHHbIe HE paHee 5 JeT.
[IpaBuna odopMiIeHHs CHOUCKAa HCIOJB30BAHHONW JHUTEpaTypbl MPEACTAaBICHBI B
[Tpunoxxenuu 3. He nomyckaercs mpsiMmoe KOmupoBaHue 06e3 CChUIKH Ha UCTOYHUKHU.

[IpunoxkeHus coaepkaT MaTepuambl, IOMOJTHSIONME W  HWUIIOCTPUPYIOLIUE
OCHOBHOE COJIep’KaHHe KypcoBOW paboThl. B HHX, Kak MpaBHJIO, MOMELIAIOT CXEMBI,
TaOJIUIIBI, pacueTsl OoNbIIOro oObeMa, rpaduKu, AWArpaMMbl, TUCTOTPAMMEI, a TaKkKe
pa3IMYHOTO pPOJa TEKCTOBBIE, OPraHU3alMOHHO-TIPABOBBIC, CIPABOYHBIE, pEKIaMHBbIE U
JIpyTrue NJOKYMEHTHI.



3. O°POPMJIEHUE KYPCOBOM PABOTHI

Odopminenne KypcoBOd pabOThI ClleyeT OCYIIECTBIATh B COOTBETCTBUU C
TpeboBaHusiMu CHCTEMBI CTAHAPTOB 0 MHPOPMAIUH, OUOITHMOTEYHOMY U U3/1aTEIbCKOMY
neny (CUBU):

1. TOCT 7.0.100-2018 Cuctema cranaapToB 1o uHbopmaIuu, OMOJINOTEYHOMY U
uznatenbekoMy neny. bubmuorpaduueckas 3amuck. bubnuorpaduueckoe omnucaHue.
O6mue TpeboBaHMs U MTPaBUIa COCTABICHUS.

2. TOCT 7.11-2004 Cucrema ctaHmapToB 1o uHboOpMaIuu, OUOIMOTECUHOMY U
uznatenbekomy aeny. bubmmorpaduueckas 3anuck. CokpalrieHue ciioB U CJI0BOCOYETAHHM
HAa MHOCTPAHHBIX €BPOMEHCKUX A3BIKAX.

3.TOCT P 7.0.12-2011 Cucrema ctangapToB 1o uHdopmaiuu, OU0IMOTEUHOMY 1
uznatenbekomy aeny. bubnuorpaduueckas 3anuck. CokpalrieHue ciioB U CJI0BOCOYETAHHM
Ha pyccKoM si3bike. Ob1Ime TpeboBaHus U paBHIIa.

4. TOCT 7.32-2017 Cuctema ctanaapToB mo uHdopmaiuu, OMOITUOTEYHOMY U
u3zaTenbekoMy aeny. OT4ET o HaydyHO-UCCIeoBaTeNnbCkoi padoTe. CTpyKTypa U IpaBuiia
odopMITCHHUS.

5. TOCT 7.80-2000 Cucrema craHgaptoB mo uHpoOpMaluu, OUOIUOTEUHOMY H
uznatenbekomy neny. bubnmorpaduueckas 3anuch. 3aroioBoOK.

6. TOCT P 7.0.5-2021 Cuctema crangapToB no uHdopmamnuu, OuOINOTEUHOMY U
u3zaTenbekoMy gAeny. bubmuorpaduueckast ccpiika. OOmme TpeOoBaHMsS W TMpaBuia
COCTaBIICHHUSI.

3.1 OdopmiieHre OCHOBHOI'O TEKCTA

TekcT KypcoBo# paboThI mpeAcTaBiseTcs B ABYX popmax:

a) e4aTHo, Ha OJHON cTOpoHe nucTa Oenoit Oymaru dopmara A4. et mpudra
JOJIKEH OBITh YEPHBIM, MOIYKUPHBIA MIPUDT HE MPUMEHSETCS;

0) B DIEKTPOHHOM BHJE B TeKcToBOM peaaktope WORD — na gucke. PaGora
JOJKHa OBITh BBHIMOJTHEHA Ha KommbioTepe mpudrom Times New Roman, kerns 14,
uHTEpBal 1,5 ¥ 0TBEYATh CIEIYIOMUM TPEOOBAHUSIM:

— TEKCT CIeyeT mevyaTaTh, coONoias Cieayrolnue pa3Mepsl monei: mpasoe — 15

MM, BepxHee U HikHee - 20 mm, 1eBoe - 30 MM; KpacHas cTpoka — 12,5 mm

— BBEJICHHUE, KaX/1as T7laBa U 3aKII0YEHUE U HAYMHAIOTCS C HOBOTO JIUCTA;

— BBEJICHHUE U 3aKItoueHne ohopMIIsitoTcs 0e3 Ha3BaHNUS,

—  CTpaHUIIBI CIeyeT HyMepoBaTh apaOCKUMHU HU(PpaMu, cOOI0asi CKBO3HYIO HY-
MEpaIHIo0 0 BCeMy TEKCTYy KypcoBoi paboTel. HoMep CTpaHUIBI MPOCTABISIOT B LIEHTPE
HUOKHEH YacTH ucta 0e3 TOUkd. TUTYIBHBIN JIMCT BKIIIOYAIOT B OOIIYI0 HYMEPAIUIO CTpa-
HUI[ KypcoBoii paboTel. HoMep CTpaHUIbl Ha TUTYJIHHOM JIMCTE HE MPOCTABISIOT. Miro-
CTpalliy ¥ TaOIUIIbI, PACMONIOKEHHbBIE HA OTACNbHBIX JINCTaX, BKIIOYAIOT B OOIIYI0 HyMe-
paryio CTpaHUIl.

Paspermaercs ucmonp30BaTh KOMIBIOTEPHBIE BO3MOXKHOCTH — aKIICHTHPOBAHHUS
BHUMaHUsl Ha OMpEJCNIEHHbIX TepMUHAX, (OopMylax, MpUMEHssl MpUdTHl pa3HOM
TapHUTYPBHIL.

KypcoBast pabota OTKpHIBA€TCS TUTYIBHBIM JTUCTOM, KOTOPBIA SIBISETCS TEPBOM
CTpaHulel KypcoBoii paboTsl. OOpa3er TUTYIBHOTO JINCTa IPECTABICH B MPUIOKEHNUH 1.

3arem pacnonaraetcs «COIAEPXXAHUWE», Bkmtouaroiiee B cebsi Ha3BaHHE BCeX
CTPYKTYPHBIX D3JIEMEHTOB paboThl. HamMeHOBaHMSI CTPYKTYPHBIX DJIEMEHTOB pPaOOTHI
«COIEPXAHUE», «BBEIEHHWE», HA3BAHUA TJIAB, <«SAKJIIIOUEHHUEY,
«CIIMCOK UCIHOJB30BAHHOM JINTEPATYPEI», (IPMJIOXEHUE» ciyxar
3aroJIOBKAMU CTPYKTYPHBIX AJIEMEHTOB paOOThL. 3arojOBKH CTPYKTYPHBIX JJIEMEHTOB B



TEKCTe CIEeAyeT pacroyiaraTb B CepeluHe CTPOKM Oe3 TOYKM B KOHIE U Ie4yaTaTb
MPOMUCHBIMU OYKBaMH, HE IOTYEPKUBATH, IIPUDPT - TOTYKUPHBIIL.

['maBbl NOMKHBI MMETh MOPSIAKOBYIO HYMEpalMIO B IIpelenax BCero TEeKCTa
KypcOBOH paboThI, 0003HAYCHHBIC apAOCKUMHU TP PAMH.

[Tpumep — I'JTABA 1

[Taparpadsl cnenyer HymepoBaTh apaOCKUMHU HU(PPaMU U 3aITUCHIBATH ¢ a03alHOTO
orctyna 0e3 Touku B KoHue. [laparpadsl 10MKHBI UMETh HyMEpalUio B Ipeienax KaIou
TJIaBbI.

Homep maparpada BkitouaeT HOMEp IUIaBbl U MOPSAIKOBBIM HOMep mnaparpada,
pas/iesieHHbIe TOUYKOM.

[Ipumep - 1.1, 1.2, 1.3 u T.4.

Homep myHkTa BKIIIOYaeT HOMEp IjiaBbl, HOMEp naparpada U MopsiAKOBbIA HOMEP
MYHKTA, pa3eleHHbIe TOUYKOH.

IMpumep - 1.1.1, 1.1.2, 1.1.3 u T.1.

WuTepBan Mexay 3arojoBKamMH TJaBbl, naparpada, MyHKTa U TEKCTOM — OJHA
MmycTasi CTPOKa; MeXI1y TEKCTOM M HadalloM HOBOTo naparpada Wiv IMyHKTa - OJHa IMycTas
CTpOKa.

Kaxxnas ctpanuna paboTsl HCHIONB3YETCS MOTHOCTHIO; MPOITYCKU JOMYCTUMBI JIUIIH
B KOHIIE IJ1aB.

Buytpu rnaB unm maparpadoB MoryT ObITh NpuBeAeHbl HepeuncieHus. llepen
Ka)KIBIM DJIEMEHTOM IEePEUrCIIeHUs cleayeT cTaBuTh aeduc. [Ipr HeoOXOAUMOCTH CChUIKH
B TEKCTE Ha OJMH U3 DJIEMEHTOB MEepPEUHCICHUS BMECTO Jieuca CTaBsITCs CTPOUHbIE OyKBBI
B MOpsiIKe pycckoro andaBurta, HaYnHAas ¢ OyKBHI a (32 UCKJII0YeHueM OykB &, 3, i, 0, 4, b,
b, b).

Jlnsa  npanpHeimiel aeTanu3aliy  [EPEUMCICHH HEeoOXOIUMO HCHOJIb30BaTh
apa0ckue MuQpkI, MOcIe KOTOPBIX CTABUTCS CKOOKA, a 3alUCh MPOU3BOAUTCS C a03aI[HOTO
OTCTYIa, KaK MOKa3aHo B IPUMeEpE.

IIpumep:

a)

0)

1)

2)

B)

[Tpu u3noxeHnn 00s13aTeNbHBIX TPEOOBAHUN B TEKCTE JOKHBI PUMEHSTHCS CIIOBA
«IOTDKEH», «CIEAYyeT», «HEOOXOAMMO», «TpeOyeTcs», «pa3peliacTcsi TONbKO», «HE
JOTIYCKAETCsI», <«3alpeliaercsay, «He cleayeT». [Ipu W3NoKeHWU JpYruX MOJO0XKEHHH
CleyeT TMPUMEHSTh CIOBA «MOTYT OBITHY», «KAaK MPABUIO», «IIPU HEOOXOAUMOCTH,
«MOKET OBITY, «B CIIy4ae»  T. .

JlomyckaeTcss HCIONb30BaTh IOBECTBOBATENBbHYIO (DOPMY H3IIOKEHHUS TEKCTa,
HAIIPUMeEP, KIIPUMEHSIOTY», «yKa3bIBAIOT» U T. TI.

B tekcre cnemyer uzberatb MOBTOPEHUH, CIOKHBIX U TPOMO3JKHUX MPEATOKEHUH.
He mpunsto mucare B paboTe «i1 Iymar», «i Mpeanaramo» u T.10. M3marate Matepuan
PEKOMEHIIyeTCss OT TPeThero JHia (aBTop Tpeiaraer), WM TEepBOro  JuIla
MHO>KECTBEHHOT0 YHucIia (TI0 HAIllleMy MHEHHUIO).

B Tekcre MOMKHBI MPUMEHSTHCS HAYYHO-TEXHUUYECKHUE TEPMUHBI, 0003HAUYCHUS U
oTpesieNieHus], YCTAHOBJICHHBIE COOTBETCTBYIOIIUMHU CTaHIAPTaMU, a TIPH UX OTCYTCTBHHU
OOIIENPUHATHIE B HAYYHO-TEXHIUUECKOH IUTepaType.

B Tekcre pabora He H0omycKaeTcs:



— TPUMEHSATH JUIS OJHOTO M TOTO K€ IMOHATHS Pa3IMYHbIE HAYYHO- TEXHUYCCKHE
TEPMUHBI, OJM3KUE MO CMBICTY (CHHOHHMBI), @ TaK)Ke WHOCTPAHHBIC CJIOBA M TEPMHUHBI
MPU HATMYUH PABHO3HAYHBIX CJIOB U TEPMHUHOB B PYCCKOM SI3BIKE;

— COKpamaTth 0003HAYCHUS €IUHUIl (PU3UUECKUX BEIMYMH, €CJIU OHHM YIOTpeOs-
oTcs 6e3 mudp, 3a UCKIOYECHUEM eAMHUI] GU3UIECKUX BEIIMYHUH B TOJIOBKaX U OOKOBH-
Kax TabnuIl, U B pacirppoBKax OyKBEHHBIX 0003HAYCHHM, BXOAAIMINX B (DOPMYIIBI B PHU-
CYHKH;

— TPUMEHATH COKPAIEHUS CJIOB, KPOME COKpAIICHUH YCTAaHOBJICHHBIX MTPaBUIaMU
pycckoit opdorpadun, a TakKe COOTBETCTBYIOIIMMH CTaHIapTaMH.

B tekcte pabdoTa, 3a uckitoueHueM Gopmyi, TaOJIUIl U PUCYHKOB, HE JIOMYCKACTC:

— TPUMEHATh MaTEeMaTHYECKUH 3HaK MUHYC (-) Iepe]] OTpHUIATSIIbHBIMA 3HAYCHHU-
SIMH, CJISZTyeT ITUCATh CJIOBO «MHHYC.

— TPUMEHATH O3 YMCIIOBBIX 3HAYCHUI MaTEeMaTHYECKHUE 3HAKH, HAIIpUMEP

— > (6ombire), < (MeHblIE), = (paBHO), a Takke 3HakH % (mpoueHT), Ne (Homep).

B Tekcte HE0OXOaUMO TNPUMEHSITh CTAHIAPTU30BAHHBIC CIAMHHIBI (HU3UICCKUX
BEJIMYMH, MX HaUMEHOBaHUs M 0003HaueHus B coorBeTcTBHHU ¢ [[OCT 8.417.

[IpuMeHeHne B TEKCTE pa3HBIX CUCTEM 0003HAYCHHS SAMHUI] (PU3UICCKUX BETUIMH
He gomyckaercs. Hapsay ¢ eaununamu CU, npu He0oOXOAUMOCTH B CKOOKaX YKa3bIBalOT
€IMHUIIBI paHee MPUMEHSBIIHNXCS CUCTEM, Pa3pEIICHHBIX K PUMEHCHHIO.

Ecau mpuBomMTCS psAl YMCIIOBBIX 3HAYCHUH, BBIPAKCHHBIX B OJIHOM M TOW XKe
eauHuIle GU3MUECKON BEIMUUHBI, TO €€ YKa3bIBalOT TOJBKO MOCIIE MOCIETHETO YHCIOBOTO
3HAYEHUS, IPU ATOM B PsIIy BETUYMH OCYIIECTBIISICTCS BBIPABHUBAHUE UKCIIa 3HAKOB MOCIIE
3ansaTou, Hanpumep, 1,50; 1,75 Thic. TOHH.

BrimensnoxkeHHbie TPeOOBaHKS PACIPOCTPAHSIOTCS M HA CTOMMOCTHBIC BEITMYUHBI
B JICHE)KHOM BBIPAKCHUH.

[Tocme  paccMOoTpeHHsT  OKOHYATEIbHOTO  BapuaHTa  KypcoBoW  paboThI
PYKOBOJAMTEJIEM U BHECEHUS HEOOXOIMMBIX TMpaBOK paboOTy, aKKypaTHO U YETKO
Hare4yaTaHHYI0, OpOIIIOPYIOT B CTIeIUAIbHON MamKe.

HepomycTuMbIM siBIISieTCSl MOATOTOBKA KYpCOBOWM pabOThI MYTEM «CKAYUBAHUS
MaTepuaioB u3 VIHTepHETa HIM METOJOM KOMIIBIOTEPHOTO CKaHUPOBAHUS TOIHOTO
o0vema ee conepkanus. [Ipu ycTaHOBIEHHH MOAOOHBIX (PAKTOB KypcOBOM pabOThI HE
JOTTYCKAETCs K 3aIIUTe.

3.2 Odopmiaenue ¢popmyJ U ypaBHeHHU

VYpaBHeHust U GOpMyYIIbI CIEAYET BBIICIITh U3 TEKCTa B OTACIBHYIO CTPOKY. Briiie
U HIKE KaXIOW (GopMynbl WM ypaBHEHHsS CBOOOJHBIE CTPOKHM HE OCTaBISAIOTCS H
WHTEpBalibl HE yBennuuBawTca. Ecian dopmyna He ymeriaercs B OJHY CTPOKY, TO OHa
JOJKHa OBITH TIEpeHeceHa Mocye 3Haka paBeHCTBA (=) WK MOCIe 3HAKOB ILTIOC (+), MUHYC
(-), ymHOxeHwust (), neneHus (1) WIM APYrMX MaTeMaTHUYECKUX 3HAKOB, NMPUYEM 3HAK B
Hayaje Cleayrmeld CTpoku TOBTOpsIoT. Ilpu mepeHoce Qopmynbsl Ha 3HaKe,
CHUMBOIIM3UPYIOIIEM OTEPAIUI0 YMHOKECHHUS, TPUMEHSIOT 3HAK «X».

[TosicHeHue 3HAYEHUN CHMBOJIOB U YUCJIOBBIX KOA((OUIIMEHTOB ClieayeT TPUBOIUTH
HEMOCPEJACTBEHHO 1Mo/ (hOPMYIIOi B TOH K€ MOCIEeI0BATEILHOCTH, B KOTOPOI OHU JaHbI B
dbopmyre.

dopmyIbl caenyeT HyMepoBaTh MOPSIKOBOM HyMepanuel B peenax Bceid padora
apaOckuMu IUPpaMu B KPYTIbIX CKOOKax B KpailHEM MpaBOM TOJOKEHUU Ha CTPOKE.
Jomyckaetrcst Hymeparusi ¢GopMyn B Tpelenax riaBbl. B aTom cimydae HOMep (hopmyIbl
COCTOMT W3 HOMEpa TJaBbl U TOPSAKOBOTO HOMEpa (hOpMyIbI, pa3ieleHHBIX TOYKOM,
Hanpumep, (3.1). Ilopsaok u3noxkeHus B paboTe MaTEMaTHUYECKUX ypaBHEHHUH Takou ke,
KaK U popMyIL.



Hanpumep, ypaBHeHHE THHEHHOTO TPEHIa UMEET BUJL:

Vit = ao + aut, (3.1)
rZie: ap - PacYeTHOE 3HAYCHHE MOKa3aTessl B MEPHOJI, MPEIIICCTBYIOUIHA TEPBOMY
YPOBHIO BPEMEHHOTO PSIJIa;

a1 - HOpMAaTHB W3MEHEHHUs ITOKA3aTells IPU W3MEHEHMH  HOMEpa  YpOBHS — Ha
eINHUILY;

t — mOpsAAKOBBI HOMEP YPOBHSI.

B pabote nomyckaercst BeIOTHEHHUE (POPMYIT U YPABHEHUH PYKOITUCHBIM CIIOCOOOM
YEPHBIMU YEPHUIIAMHU.

CchUIKM B TEKCTE HA IOPSIKOBBIE HOMepa (hopMyIT JaroT B ckoOkax. [Ipumep:

- B popmye (1).

@dopmynbl, TIOMEIIAEMble B TMPHIIOKEHUIX, JOJDKHBI HYMEPOBAThCS OTACIBHOMN
HyMepaInuei apadCKumMu nudpaMu B Ipeeax KakI0ro MPUI0KCHHUS.

3.3 Odopmiienne TadnL

[Mudposoit marepuan s Jydlled HAMIITHOCTH W yI0OCTBa CpaBHEHUS
nokazaresieii opopMIISIOT B BHUJE TaOJIUI] B COOTBETCTBUM C pHCcyHKOM 1. Ha3panue
TAOJUIIBI JIOJIKHO OTPAXKATh €€ COJIePIKaHKEe, OBITh TOUHBIM, KPATKUM.

Tabnuua pacmonaraercsi 1Mo ILEHTPY CTpaHUIbl. Ha3BaHue TaOmUIBl ClieayeTr
MOMEIIATh HaJl TaOyuIei ciaeBa, 0e3 ab3alHOrO OTCTyNa B OJHY CTPOKY C €€ HOMEpPOM
yepe3 Tupe. HazBaHue HAYMHAIOT C IPOIMCHOM OYKBBI M HE ITOYEPKHUBAIOT.

Tabauia -
HOMED Ha3BaHUE TAOIHIIBI

I'padmr cTosbO1I0B

3aroJjIoBKu CTPOK

Pucynok 1 — Iloctpoenue Tabmuig

He pexomenayetcs pacronarath JB€ WJIM HECKOJBKO TaOJIMI[ OJHY 3a APYroM, Ux
HaJI0 pa3eNsTh TEKCTOM.

Tabnuupl JOKHBI OBITH 1O BO3MOYKHOCTH pa3MeEIlleHbl TakK, YTOOBl MX YTEHHE
ObUIO BO3MOXKHBIM 0e3 MOBOpoTa paboTa WM C HOBOpoTOM ee Ha 90 rpaaycoB Mo
HalpaBJICHUIO JBI)KEHUS 4acoBOM cTpenku. JlaHHbIe, IPUBOAMMBIE B TaOIUIAX, CIEAYET
CBSI3BIBATh C TEKCTOM pabota. JlomyckaeTcs noMemaTsh Tabauily BAOIb AITMHHON CTOPOHBI
JHCTA.

[Tpumep odopmnenus Tabnuu npuBeaeH Hwke (tabmuua 1). He momyckaercs
IOMEIIeHHEe B KypcoBOM paboTe TabmuI] OTCKaHUPOBAaHHBIX M HE 00pabOTaHHBIX B
TEKCTOBOM WJIM TabauyHOM pemakTope. Tabmuiyy ciemyer pacmonarat B paboTe
HEMOCPEACTBEHHO II0C/ie TEeKCTa, B KOTOPOM OHAa YIOMHHAeTCs BIEpBble, WIM Ha
CJIEYIOLIEN CTPAHUIIE.

Ha Bce Tabuuiel H0KHBI OBITH CCHUIKM B pabote. Ilpu ccplike cienyeT mucartb
cioBo «Tabnuuay» ¢ ykazaHHeM ee HoMmepa.

Tabnuiy ¢ OONBIIMM YUCIOM CTPOK JOMYCKaeTcs MEPEeHOCHTh Ha JPYToil JIMCT
(ctpanwuiy). [Ipu nepenoce yacTu TaOIUIIBI HA APYTOU JUCT (CTpaHUILy) cioBo «Tabnuiay,
€e HOMep M HalMEHOBAaHME YKa3bIBAIOT OJIMH pa3 cjeBa Haj MEepBOW YacThiO TaOJIMIIbI, a
HaJl IPYTUMH YacTsAMU TakoKe clieBa MUIIYT ciioBa «IIpogomkenne TabauubD U yKa3blBalOT
HOMeEp TaOIHIIbI.




Tabnuiyy c OosbIIUM KOJWYECTBOM TIpad JomycKaeTcsl NeIUTh Ha 4YacTh U
MOMeIaTh OJHY YacTh IO/ JPYroil B mpeaenax oAHOW cTpaHulbl. Eciu ctpoku u rpadsl
TaOJIMLBI BBIXOJAT 32 (hOpPMAT CTPAHHUIIBI, TO B MEPBOM ClIyyae B KaKJOW 4acTH TaOJIUILIbI
MOBTOPSIETCS] TOJIOBKA, BO BTOPOM ciy4yae — OokoBHK. [Ipu nenenun Tabmuibl Ha 4acTH
JIOTTYCKAETCsl €€ TOJIOBKY MJIM OOKOBUK 3aMEHSTH COOTBETCTBEHHO HOMEPOM Irpad u CTPOK.
IIpu sTtomM Hymepyror apabckumu nudpamu rpadsl W (WIU) CTPOKH IEPBOM YACTH
TaOJIULIBL.

Ecnu moBropsromuiics B pa3HBIX CTpPOKax rpadbl TaOMUIBI TEKCT COCTOUT W3
OJIHOTO CJIOBA, TO €r0 IOCJIe MEPBOro HAMMCAHUS JOMYCKAETCS 3aMEHATh KaBbIYKaMU; €CIIH
U3 IByX U OoJsiee CJIOB, TO IPU MEPBOM MOBTOPEHHUH €r0 3aMEHSIOT ciaoBamu «To xke», a
nainee — KaBblyKaMu. CTaBUTh KaBbIUKH BMECTO MOBTOPSAIOIIUXCS LU(p, MApOK, 3HAKOB U
MaTeMaTUYECKUX CUMBOJIOB He nonyckaercs. Ecnu nundposbie nin uHbIE TaHHbIE B KAKOM-
1100 CTpoKe TaOIUIIbI HE MPUBOIST, TO B HEW CTaBAT MPOUEPK.

Tabnumpl, 3a HCKIIOYEHHEM TaOJUI[ MPHIOKEHWH, CleyeT HyMepoBaTh
apaOckumu 1MdpamMu CKBO3HON Hymeparueil. Jlomyckaercs HyMepoBaTh TaONHIIBI B
mpenenax IJaBel. B 3TOM cimydae HOMep TaOdMIBI COCTOMT M3 HOMeEpa TJaBbl H
MOPSAIKOBOTO HOMEpPA TaONHUIIbI, pa3feIeHHBIX TOYKOM.

Tabnuipl Oonblioro o0beMa MOTYT pPa3MEIIaThbCs B MPUIIOKEHUSX. TaOnuiibl
KOKIOr0 TMPUIOKEHHUS O0003HAYAIOT OTICNbHON HyMepanuei apabckumu mudpamu c
nobaBieHueM rnepen udpoit 0603HaYCHUS TPUITIOKEHUSI.

3aronoBku rpad U CTPOK TaONMIBI ClEeIyeT MHUcaTh C MPOMHCHONW OYKBBI B
€MHCTBEHHOM YHCIIe, a TI0J[3ar0JIOBKU Ipad — cO CTPOUHOI OYKBBI, €CITU OHH COCTABIISIOT
OJIHO TMPEAJIOKEHUE C 3arojOoBKOM, WM C NPONUCHOW OYKBBI, €CIIM OHU HMEIOT
CaMOCTOSITeNIbHOE 3HAaYeHHe. B KOHIle 3arojoBKOB M IMOJ3aroJIOBKOB TaOJIHI[ TOYKU HE
CTaBsIT.

Tabnumpel crneBa, chpaBa W CHHM3Y, Kak TMPaBUJIO, OTPAHUYUBAIOT JTHUHUSMHU.
Jlomyckaetcst IpUMEHSTh pa3Mep mpudTa B Ta0IHIIE MEHBIIHI, YeM B TEKCTE.

Pa3nensaTh 3aronoBKM W TOJ3aroioOBKM OOKOBHKa W Tpad IuaroHaabHBIMU
JUHUSMH HE JTOMycKaeTcs. [ opu30oHTaNbHbIE U BEPTUKAIBHBIC TUHUH, pa3rpaHudHBaIOIIIe
CTPOKH TaONUIIBI, JOMYCKAeTCs HE MPOBOIUTH, €CIU UX OTCYTCTBUE HE 3aTpyAHSET
MOJIb30BaHUE TaOIUIIEH.

3aronoBku rpad, Kak IpaBUIO, 3aITUCHIBAIOT MapaieIbHO cTpokaM Tabmuisl. [lpu
HEOOXOJUMOCTH JOIMYyCKAaeTCsd MEPIEeHIUKYIIPHOE PACIOIIOKEHHE 3aroJIOBKOB rpad.
["onoBka TabnUIIBI 1OKHA OBITH OT/ENIeHA JIMHUEH OT OCTalbHOM YacTH TaOJUIIbL.

3.4 OdopmiieHHe HILTIOCTPALUIA

WNnmoctpanun  (rpaduku, cXembl, PUCYHKH) CIeIyeT pacmojaratb B pabote
HEMOCPEJCTBEHHO TMOCJe TEeKCTa, B KOTOPOM OHHM YIIOMHUHAIOTCS BIEPBBIC, WU Ha
cnenyromieit crpanuie. Ha Bce wmocTpanyuu JOHKHBI OBITH JaHBI B paboTe cChUTKU. J[7s
HauboJiee MOJHOTO HCIONIh30BaHUS MaciiTada Ha OcsX rpaduka JOMyCKAIOTCS Pa3phIBHI.
Ha rpadukax ciemyer kak MOXKHO MEHbINIE MPOM3BOAUTH Hammuceil. Wmmoctpanuu, 3a
UCKITIOYCHHEM WJUTIOCTPAIMK TMPWIOKEHHH, CIeyeT HymMepoBaTh apaOCKuMu Iuppamu
CKBO3HOU HyMepaluen.

Ecnu pucynok onuH, To oH o6o3Havaercs «PucyHok 1». CnoBo «PucyHOK» U ero
HAUMEHOBAHHME  pACHoNiaraloT  TocepeinHe  CTpPOokH. JlomyckaeTcs  HymMepoBaTh
WUTIOCTpPAIlMK B TIpeJeNax IJaBbl. B 3TOM ciiydyae HOMEp WJUIIOCTPAIIMU COCTOUT U3
HOMepa TJIaBbl U OPSAIKOBOTO HOMEpPA WILTIOCTPAINH, Pa3IeIeHHBIX TOUYKON (PUCYHOK 2).
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Pucynok 2 — Opranuzannonnas crpykrypa OOO «MEKO»

WnmocTtpanuu, nOpu  HEOOXOAMMOCTH, MOTYT HMMETh HAaUMEHOBAaHUE U
HOSCHUTENbHbIE JaHHbIE (IIOJPUCYHOUHBIH TekcT). CioBo «PHUCYHOK» M HaMMEHOBAaHUE
MOMEIIIAOT T0CIIE MOSCHUTENbHBIX JaHHBIX U pacroyiaraioT nocepeauHe crpoku. [lpumep
o(opMIIeHHS MILTIOCTPALM IPUBEICH HUXKE.

WnmocTpanuu MOryT ObUIb Pa3MELICHbI B MPUIOKEHUIX. MIumtocTpaluu Kaxxoro
NpUI0KEeHUs: 0003HAYAIOT OT/AENbHON HyMepanueil apaObckuMu nudpamu.

IIpu ccpuikax Ha WILTIOCTPALUM CIEyeT MUCATh «... B COOTBETCTBUU C PUCYHKOM 2)
IpU CKBO3HOH HyMepaluHM M «.. B COOTBETCTBUU C PUCYHKOM 1.2» mpu Hymepanuu B
npezenax pasjena.

He  nomyckaercss — momemeHue B paboTe  OTCKAaHMPOBAHHBIX WM
OTKCEPOKOIMPOBAHHBIX WILTFOCTPAIUH.

3.5 Ogopmiienne 6nGaMOrpaPuIeCKnX CChIIIOK

CchlIKM Ha UCMOJIb30BAHHBIE UCTOUYHUKHU ClleAyeT O(pOpMIISTh B COOTBETCTBUH C
tpeboBanusimu  ['OCT P 7.0.5-2021 Cucrema crangapToB 10 HH(pOpMaLUH,
O0uONMMOTEYHOMY M U3JAaTedbCcKOMy Jeny. bubmuorpaduueckas ccpuika. OOmme
TpeOOBaHUS W TMIpaBMJa COCTaBieHHs. JIaHHBI CTaHOApT «yCTaHABIMBAeT OOLIHe
TpeOOBaHUS M TpaBUJIa COCTaBICHMS OUOIMOrpaduyeckoi CCHUIKU: OCHOBHBIE BHJIBI,
CTPYKTYpY, COCTaB, pacHojoXeHHe JOoKyMeHTOB. CTaHIapT pacnpocTpaHseTcsi Ha
6ubnuorpaduueckie CCbUIKH, UCHOJIb3yeMble B OMYOJMKOBAaHHBIX M HEOIMYOJIMKOBAHHBIX
JOKYMEHTax Ha Jo0bIX HocutTensx. CTaHaapT mpeaHa3HadyeH JUIsl aBTOPOB, PEIaKTOPOB,
u3arenen.

Ccplika yKas3bIBaeTCsl MOPSIKOBBIM HOMEpOM OuOnuorpadguyueckoro OMUCAaHUs
UCTOYHHKA B CIIUCKE JTUTEepaTypsl. [IopsaKOBBII HOMEp CCBIIKM C YKa3aHUEM Ha CTPAHUILY
MCTOYHUKA 3aKJIIOYAIOT B KBaJIpaTHBIE CKOOKH, Hampumep, [12, c. 35].

3.6 OdopmiieHHe CIUCKA JUTEPATYPbI

Crucok  MCIONB30BaHHON  JuTepaTypbl  (OMOIMOrpaguuecKkuil  CIHCOK) —
HEOOXO/IMMBIN 3JIEMEHT CIIPABOYHOTO ammapaTa KypcoBoil paboThbl, KOTOPBIH OMeIaeTcs
mociae TEeKCTa JOKYMEHTa, HMMeeT CaMOCTOATENbHOE 3HAu€HHE B KayecTBe
O6ubnmuorpaguueckoro MOCOOMsI W «HE SBISETCS COBOKYMHOCTBIO — 3aTEKCTOBBIX
6ubmuorpadguueckux ccbutok». OH CBHAETENBCTBYET O CTENEHH H3YYEHHOCTH TEMBI
aBTOPOM, COJAEPKUT Oubnuorpaduyeckue ONMUCAHHUS MCIOJIb30BAaHHBIX HCTOYHHUKOB U
noMeIiaeTcst B paboTe mocie 3aKkI04eHusl.



CaMbIM  pacnpOCTpaHEHHBIM CHOCOOOM (OPMUPOBAHUS CIHUCKA JIMTEPATYpPhI
ABIIseTCS andaBUTHBIN, T.e. pacroyiokeHue OubiIrorpaguueckux OMUCAHUN B CTPOTOM
an(aBUTHOM MOPSAIKE aBTOPOB W 3aryiaBuil myOnukanmuil (eciau Qamuius aBTOpa He
ykazaHa). Pabora omHOro aBTOpa pacmoiyiararoT mo ajadaBHTy Ha3BaHHU paboT, paboTa
aBTOPOB-OHO(AMUIIBIEB — 1O aidaBuTy uHUIMANOB. [Ipu nepeuncienun padboT 0JHOTO
aBTOpa ero (pamMuiiMio U MHUIMANBI YKa3bIBAlOT KAXKIBIA pa3, HE 3aMeHAs mpouyepkamu. B
OJIHOM psTy HE CIeAYyeT CMEUINBaTh pa3Hble alaBUThI (PYCCKUMN, TATUHCKUN).

[Ipn odopmieHun cHucka JIUTEPaTypbl HEOOXOAMMO COOJIIO/IATh CIIEAYIOLIUE
paBuia:

1. B cnucke nuteparypbl HCIIONb3YETCsl CKBO3HAS HyMepallis BCEX HCTOUYHUKOB.

2. TOCT 7.0.100-2018 Cucrema cranmapToB mo nHpopManuu, 6UOIMOTEYHOMY U
u3aarenbckomy neny. bubnuorpadudueckas 3anuch. bubnuorpaduyeckoe onucanue. O0-
e TpeOoBaHMs U MpaBUiia cOCTaBieHUs. B koHie 6ubanorpaduueckoro onucaHus cra-
BUTCS TOUKA.

3. BoimyckHble kBanu(UKaIMOHHBIE M KypcoBbIe paboTa B OuOnuorpaduyeckuit
CIIUCOK JIUTEPATYPhI HE BKIIFOYAIOTCS, T.K. 3TO yueOHbIe padoTa.

4. B O6ubOnmorpadguyeckoil 3amucu HamucaHue (GpaMuIMM aBTOPa, KOJJIEKTHBHOTO
aBTOpa, 3arjiaBue KHHUTHW, CTaTbU HE COKpamarTca. B npyrux obnactax oubmuorpaduue-
CKOTO OIUCAHUS JTOMYCTHMBbI BapUaHTHI C COKpAIICHUAMHU CIOB U 0e3 cokparienus. Co-
KpaIlleHUs CJIOB M CIIOBOCOYETAHUHN MPOU3BOJATCS B COOTBETCTBUM C MpaBUIAMH, MIPUBE-
neaHsiMud B 'OCT 7.11-2004 Cuctema crangapToB 1o uHbopMaiuu, OMOIUOTEeYHOMY U
uznatenbckomy aeny. bubnuorpaduueckas 3anuck. CokpalieHue clioB U CJIOBOCOYETAHHM
HA MHOCTPAHHBIX €BPOIMEUCKHX S3bIKAX.

Crnucok nureparypbl LenecooOpa3Ho (opMupoBaTh MO OJIOKaM C yKa3zaHUEM
BBIXO/HBIX JIAHHBIX B CJIEIYIOLIEH MOCIeI0BATEIbHOCTH

1) 3akoHOJaTENbHBIC MAaTepHAIbl B HOPMATUBHBIC NTOKyMeHThI: KoHcTuTynus Pd;
®denepanbHble 3aKOHBI; YKa3bl U pacniopsukeHus [Ipesunenra PO, I[loctanoBieHus npasu-
TenbcTBa PD; HOpMaTuBHBIE aKThl CyOBEeKTOB P®D; akThl MUHHCTEPCTB U BEIOMCTB; pellie-
HUSI OPTaHOB MECTHOIO camoympaiieHus ((popMupyercs B ykazaHHOH IOCIIEIOBAaTEIbHO-
CTH);

2) SKOHOMHUECKas yueOHas M CreluaibHas JuTeparypa (o andaBuTy) U MaTepua-
JIbI IEPUOANYECKUX U3aHui (110 andaBuTy);

3) muccepraimu, aBropedeparsl auccepranuii, otuérel 0 HUP (no andasury);

4) cTaTHCTHYECKHE MaTepHalIbl, CIIPABOYHHKH (TI0 XPOHOJIOTHH);

5) aekTpoHHBIE pecypchl (1Mo andaBury).

B pabote pa3zpemaercss UCIOIb30BATh IKOHOMHUECKYIO YUEOHYIO U CHELHATbHYIO
JTUTEepaTypy, HE MPEBHINIAIOIIYI0 NATHICTHUNH MEpHOJ C ToAa H3AaHHUS 10 MOMEHTa
HAITMCAaHMs KypCOBOU pabOThI, a MAaTepUANIbl IEPHOJNUYESCKUX U3IaHUN, HE MPEBBIMIAIONTNE
3-x nerHuid mepuon. I[lpm Hamuumm B KypcoBasi paboTe HCTOPHYECKOTO MaTepuaia B
CIHCKE JUTEPaTypbl MOT'YT IPUCYTCTBOBATH UICTOUHUKHU OOJIee paHHUX CPOKOB U3JIaHHUS.

CBeznienns 00 UCTOYHHKAX CleAyeT HyMepoBaTh apabckuMu nudpamu 6e3 TOUKH U
neyaTarhb ¢ ab3anHoro orcryna. Eciu ucTOUHUKY, O/Na atoIye N0 TOT Wi HHOH OJI0K,
OTCYTCTBYIOT, TO JIaHHBII 010K omyckaeTcs. [IpuMepb! oopMiIeHUsT HCTOUHUKOB B CIIUCKE
JTUTEPaTyphl PEICTABICHBI B IPUIIOKEHUH 3.

3.7 OdopmiieHne NpUI0KEHUsI

[Tpunoxenue o¢GoOpMIIAIOT Kak MPOJODKEHHE JaHHOTO  JIOKyMEHTa Ha
NOCJEIYIOUIMX ero Jucrtax. B Texcte pabora Ha Bce NMPUIIOKEHUS OJKHBI OBITH JaHBI
ccbutkd. [Ipusoxenus pacnonaraioT B MOPsJIKE CChUIOK Ha HUX B TEKCTe padorTa.



Kaxxnoe npusoxxenue cienyer HAaUMHATh C HOBOM CTPAHMIIBI C YKAa3aHUEM HaBepXy
cipaBa cTpaHullsl cioBa «lIpunoxenue», ero o0o3nadenus. [IpunoxxkeHus 10JKHBI UMETh
0OLIYIO C OCTaTbHON YaCThIO TOKYMEHTA CKBO3HYIO HyMEpAIUIO CTPAHHULL.

4. IPOBEPKA ¥ IIOPSAJIOK ATTECTAIIMH KYPCOBOM PABOTbHI

Y4eOHBIM IJJAHOM NIPEIyCMOTpEHa 3alluTa KypcoBoil paloThl. [0 ero 3amuThl
HAy4YHBIM PYKOBOJAMTEJIEM OIpeAeNsieTcsl KayecTBO KypcoBoil pabotel. B ciyuae
HEKaYeCTBEHHOT'O BBINOJIHEHUS KYypCOBOM paOOTHl OTIpPABISETCS Ha UCIpPABICHUE, MPU
KOTOPOM 00s13aTEJIbHO HY)XHO YYecTb BCE 3aMe4aHus pykoBoautens. McrpaBieHHbIN
paboT BMecTe ¢ pelieH3Mel Ha He 3a4TEeHHBII KypcoBas paboTa rmepeaaercs Ha MOBTOPHOE
peleH3uPOBAHUE.

Pa6ot, nony4uBIINi MONTOXKUTENBHYIO OLICHKY, JOMycKaeTcs K 3amure. Ha 3amure
CTYICHT JIOJKEH MOKa3aTh XOpoIllee 3HAHUE CO/ICPKaHUSI TEMbI, OTBETUTh Ha yKa3aHHBIC B
pEleH3UN 3aMeYaHus W BOMPOCHl MpenojaBarelieil, BOSHUKAIOUINE B XOJ€ 3allUThl. B
pe3ynapTaTe OTBETa Ha 3aMEYaHMs, Ha IIOCTAaBJIIEHHbIE BONPOCHI TEMbl, a TaKXkKe Ha
JOTIOJTHUTETbHBIE BOMPOCHI, BOSHUKAIOIINE B XOJI€ 3alIUTHI, BHICTABISET OKOHYATEIHHYIO
OILICHKY: «YIOBIIETBOPUTEIBHO», «XOPOILIO», «OTIUYHO». DaKT 3aIlIUTHI yIOCTOBEPSETCS
3alKChI0 TIpernojaBaTeNiel B 3a4eTHOM KHIDKKE W BEIOMOCTH. B cilyuyae He 3alIMThI
MpernojaBaTeNid MOBTOPHO HAa3HAUYalOT JEHb 3allUThl, K KOTOPOMY CTYIEHT OJIKEH
MOJITOTOBUTKCS O0Jiee TIIATEIbHO U OTBETCTBEHHO.

3amuTa KypcoBoil paboThl MPOBOIUTCS B yCTaHOBJIEHHBbIE Kadenpou cpoku. [Ipu
3TOM OCHOBHOE COJIEpYKaHUE TeMBbI CTYJICHT JIOJDKEH U3JI0KUTh B TEUEHUE S5-7 MUHYT.

[IpakThka CBUAETEIHCTBYET, YTO NMPU AKTHBHOM HCIOJIH30BAHUU METOJUYECKUX
COBETOB MpENoJiaBaTeleil CTYACHTHl YCHEIIHO CIPABIISIFOTCS C BBIIOJHEHUEM KYpPCOBOM
paboThI U ee 3alIUTON B YCTaHOBJICHHBIE CPOKHU.

OuneHuBaHMe BBINOJHEHHUS CTYI€HTOM KypPCOBOii padoThI

Onenka Onenka
DneMeHTHI y4eOHOM eITeIbHOCTH Bcero (cranmapTHas) (peiTuHrOBBIE
OaJB)
[Tony4enue 3aaHust Ha KYpCOBYIO 4
paboty
ITon6op n 0630p HMTEpaTypPhI 12
BeInonHeHe HEOOXOIUMBIX PACYETOB 18
1o pabore
BelnosiHeHNE TEOpEeTUUECKON 4acTh 12
KypCOBOM paboThl
[TommHoe odopMmiIeHHE KypCOBO 12
paboThI
KOMIIOHEHT CBOEBPEMEHHOCTH 12
HToro Makcumym 3a nepuo/; 70
3amuTa KypcoBo# paboThl (MAaKCHMYyM) 30
COTJIMYHOY 81-100
OOmuit uror 6ayoB 100 (XOpOTOY 65-80
«YJIOBJIETBOPUTEIHHOY» 50-65
«HEYJIOBJICTBOPUTEIHLHO menee 50




INPUJIOKEHMUE 1

IIpumep odopMiIeHUsI TUTYJIBHOIO JTHCTA

MHWHHCTEPCTBO HAYKU 1 BLICILIET'O OBPA3OBAHIS
POCCHIMCKOM ®EJEPALINN
denepabHOE TOCYIAPCTBEHHOE OFOPKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIICTO 06pa3013aH1/151
«MOCKOBCKHH ABTOMOBUWJIbHO-T0OPOXHBIN
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[IPUBOJDKCKUU MHCTUTYT (OPUINAJT) MAIU
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HA TeMYy:
Pa3pa0oTka cMeTHOM JOKYMEHTALMHU
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Jara cnaum «_ » 202 1. Koctun Pycnan
rpynma 38.03.01
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I'pomosa E.B.
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IMPUJIO)KEHHE 2

IIpumep odopmiteHus orjiaBjieHUs

COIEPKAHHUE
BBEJIEHHUE. ... .o s No ctpanutbt
I''TABA 1. HABBAHUETJIABBI. ... No cTpanu1br
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CIIMCOK UCITOJIb30OBAHHOM JIUTEPATVPHI. ............... Ne cTpanuisl

ITPUJIOXKEHUMS. ... ..o, No ctpanutibt
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