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1. IEJIM OCBOEHHMA YYEFHOM JVCHUIJIMHBI U BBIINIOJTHEHUA
KYPCOBOM PABOThI

JucuumnuHa «DKOHOMHUKA MPEANPHUSITHs» SBISETCS Y4eOHOW AMCHUILITMHOM,
YacThl0 OCHOBHOW MNpOQecCHOHATBHON 00pa30BaTeNbHON MPOrpaMMbI MO HAIPABICHHIO
noarorosku @I'OC BO 23.03.03 DkcrmyaTanusi TpaHCIIOPTHO-TEXHOJIOTHYECKUX MaIliH
Y KOMILIEKCOB.

KypcoBas pabGora mo [ucuUIUIMHE SBJSETCS BHUIOM Y4eOHOM W Hay4dHO-
UCCJICIOBATEIILCKON PabOThl CTYIEHTOB U MPEICTABISICT COOON 0OS3aTCNBbHBIN 3JIEMEHT
dbopMupoBanus npodeccruoHalbHBIX KOMIIETEHIMH 1o cnenuansHoctu. KypcoBas pabota
BBITIOJIHAETCSI CTYJEHTOM CaMOCTOSITENbHO II0J PYKOBOJCTBOM IIPENOJABATENs 110
YTBEPKAEHHON TEMe.

KypcoBas pabGora mo muctuiuimHe «OKOHOMHUKA MPEANPUSATHSY SBISETCS
BaXHEHIIIMM 3TarloM CaMOCTOSITEIbHON paOOThl CTYJEHTa M HAlpaBjieHa Ha 3aKpericHHe
TEOPETHUYECKUX 3HAaHUM W (OPMHPOBAHUE TPAKTHUYECKUX HABBIKOB SKOHOMUYECKOTO
000CHOBaHHUS MTPOU3BOJICTBEHHO-XO3SUCTBEHHON JAEITEIbHOCTH MPEITPUSITUS.

Lenb KypcoBo# paboThl — pa3paboTKa U IKOHOMUYECKOE 00OCHOBAHUE KOMILIEKCA
pacu€ToB, OTPAXKAIOUIMX KIFOUEBbIE AaCMEKThl (PYHKIMOHUPOBAHUS MPEANPUSTHS:
¢dopmMHpoBaHHE TPOU3BOACTBEHHOW WPOTPaMMBI, PAacdY€T TOTPEOHOCTH B pecypcax,
ornpezeNneHue U3AepKeK MPOU3BOICTBA, IEHOBOW MOJUTUKU U (PMHAHCOBBIX PE3YJIHTATOB.

3ajaun KypcoBOU paObOTHI:

- OCBOUTH METOJMKY pacyéra MpON3BOACTBEHHON MOIIHOCTH U MPOU3BOICTBEHHOM
MIPOTPaMMBI TIPEATIPUSATHUS;

- HAYYUTbCS ONPEIENSITh MOTPEOHOCTh B OCHOBHBIX (DOHAAX, 00OPOTHBIX CPEICTBAX
U TPYJOBBIX peCypcax;

- OBJIAJICTh METOJIAMHU KaJIbKYJTUPOBaHUS CEOECTOMMOCTH MPOAYKLIHMU M pacyéra
LIEHBI;

- TpuoOpecTH HaBBIKM pacuéTa NOpuUOBLIHM, PEHTA0EIbHOCTH U  OLICHKHU
3¢ (PEKTUBHOCTH XO3SUCTBEHHOM JESTEIHHOCTH,

- pa3BUTh yMeHHEe (OpPMYIMPOBATH BBIBOABI U TPEIOKEHHS IO pe3ylbTaTam
DKOHOMHYECKUX PAaCUETOB.

Tembl KypcOBBIX pabOT €XErogHO YTBEPKIAIOTCS Ha 3aceJaHuu Kadeapbl
«udopmaTika ¥ TEXHOIOTUH TPAHCIIOPTHBIX MPOIIECCOBY.

B mpomecce BBIMOMHEHHS KypcOBOM pabOThl CTYIEHT JOJDKEH TMPOSBUTH
CaMOCTOSITENIbHOCTh ¥ WHUIMATUBHOCTh, OCBOWTH HAaBBIKM pPabOThl C HCTOYHHKAMU
uH(GOpMAIINK, HAYYUTHCS JIOTUYHO H3J1araTh MaTepuall, apryMEHTHPOBATH BBIBOJBI H
KOPPEKTHO O(hOPMIISATE pe3yIbTaThl HCCIEAOBAHUS.

BoinonHenue KypcoBbIX padOT CrIOCOOCTBYET pa3BUTHUIO AaHATUTHYECKOTO U
HCCJIEIOBATENILCKOTO MBIIUICHUS, (DOPMHUPYET OMBIT PadOTHI C MPOPHIBHON TUTEPATYpOit
W JaHHBIMM W TEM CaMbIM IMOATOTaBIMBAET OOYYAIOMIErocs K BBIMOJIHEHUIO Oolee
CIIOXKHBIX pabOT, BKJIIOYAs BBIMYCKHYIO KBaTH(PHUKAIMOHHYIO padoTy. Pexomenmyetcs
BBIMOJHATh KYpPCOBYIO pabOTy MOCJE 3aBEepIICHHsS M3YUYE€HUSI OCHOBHOI'O TEOPETUYECKOTO
Kypca MO JUCIHUIUIMHE. AHANIHU3 COJEpKaHUsS U KadyecTBa KypCOBOW padOTHI MO3BOJISET
OLICHUTh YPOBEHb CAMOCTOSITENILHOM paldOTHI CTy/EHTa, INyOUHY OCBOCHUS MaTepuana u
CIIOCOOHOCTH MPUMEHSThH TOTyUYEeHHBIC 3HAHUS Ha TPAKTHKE.



2. OBIIIUE TPEBOBAHMS K COJEPKAHUIO KYPCOBOM PABOThI

[ToaroToBKy K HAaIMCaHMIO KypCOBOM pabOThl PEKOMEHAYETCsS HAaYMHATH CO
3HAKOMCTBA C JIMTEPaTypoi MO BbIOpaHHOW TeMme: yYeOHHKaMU M y4eOHBIMHU IOCOOMSIMH,
MOHOTpadusMU, HAYYHBIMU CTAaThSIMH, MaTE€pUATaMU NEPUOTUYECKUX H3TaHHA. AHaIU3
UCTOYHUKOB TI0O3BOJIIET OLEHHUTH CTENEHb pa3palOTaHHOCTH TEMbl U YTOYHMTH
HampaBJICHUsl JajbHEWIIero ucciepoBanus. [is monbopa akTyalbHBIX —ITyOJIHKAIMn
1es1ecoo0pa3Ho MCHOJb30BaTh pecypcebl Oubnmuorekn MAJIM, Bkio4as 31€KTPOHHBIE
KaTaJIOTH M JIEKTPOHHBIE 00pa30BaTEIbHBIC PECYPCHI.

B mponecce paboTel ¢ auTeparypoil pekoMeHayercs (UKCUPOBaTb CBEICHMS,
OTHOCSIIIMECS K HCcleayeMoil mpobieme, B BHJE BBIMHCOK (IO (akTam, COOBITHSM,
HO3ULKAM aBTOPOB). BbINMCKH Lie€c000pa3HO BECTH HAa OJHOM CTOpOHE JMcTa (WK B
JIEKTPOHHOM BHUJE C AaHAJOTMYHOM JIOTUKOM BEAEHUS 3aMETOK), 4YTO YIpPOLIAaeT
JAbHEHIyI0 CHUCTeMaTU3altio, TPYIIUPOBKY U 00paboTKy MarepuanoB. O0s3aTenbHO
ClIeyeT YyKa3blBaTh IIOJHBIE BBIXOJHBIE JAaHHbIE MCTOYHMKA, W3 KOTOPOTO ClejaHa
BBINKCKA, YTOOBI 00ECTIEYUTh KOPPEKTHOE 0(OPMIICHHE CCHUIOK U CIIUCKA JINTEPATYPBhI.

[Ipy ucnonp30BaHUMM JOKYMEHTOB M HAay4HBIX IyOJUKalUN CTYAEHT JOJKEH
KPUTUYECKH OLICHMBATH JOCTOBEPHOCTh MAaTEpUAJIOB: YYUTHIBATh BO3MOXKHYIO IO3HULIUIO
aBTOpa (COCTABUTENS), LENHU CO3/aHUS JOKYMEHTa, KOHTEKCT €ro MOSBIIEHUS, a TaKXKe
KOPPEKTHOCTh UCIIOIb30BAHUS TOKYMEHTA IPYTHMHU HCCIEI0BATEISIMU.

[Tocne n3yyeHus OCHOBHOM JIUTEPATypbl HEOOXOUMO COCTaBUTh MOJPOOHBIN IJIaH
KypCOBO# pabOThI U COIJIacOBaTh €ro ¢ pyKoBoAuTeneM. I1aH MOKeT yTOUHATBCS 110 Mepe
yrayOsieHusT B TeMy, OJHAKO €ro OKOHYATEeNbHBIA BapHaHT (OPMHUPYETCS MOCie
OpoOpabOTKU KJIFOYEBBIX HCTOYHHUKOB, YTBEPXKIACTCS PYKOBOAMTEIEM M CTAHOBUTCA
00s3aTeIbHBIM pad0YMM JOKYMEHTOM. VM3MEHEHHs B CTPYKType M COJICpKaHWU ILIaHa
JIOITyCKArOTCS TOJBKO IO COTJIACOBAHUIO C PYKOBOJAUTEIIEM.

Pabora Hax KypcoBoii pabOTOM JTOJDKHA BECTHUCH TIOATAITHO — MO MEPE MOTOTOBKU
OTJENIBHBIX PA3JeNIOB CTYJIEHT MepelacT HUX PYKOBOAMTENIO JUIsl NMPOBEPKU M 3aTeM
opabaThIBaeT € y4E€TOM 3aMeuyaHui, coOirofas CpPOKH, MPEAyCMOTpPEHHbIE TpaduKoM
BBITOJIHEHHS KYPCOBOW PabOTHI.

OCHOBHBIMU 3JIEMEHTaMH KypCOBOW pabOThI SBISIOTCA:

— TUTYJIbHBIN JIUCT;

— COJIep)KaHUE;

— BBEJICHUE;

— OCHOBHasl 4acThb (IJIaBbI U aparpadnl);

— 3aKJIIYEHHUE;

— CIIACOK JINTEPATypBhl;

— TIPUJIOKECHHUS.

JlononHUTENBHO (MPH HEOOXOJUMOCTH) B COCTaB KypcoOBOH pabOTBI MOXET OBITh
BKJIFOUEH TJI0CCApPHil KIIFOUEBBIX TEPMHUHOB.

Bo BBemeHum KypcoBoil paboThI Iienecoo0pa3HO OTAETBHON CTPOKOW yKa3aTh
METO/IbI UCCIIE0BAaHUS, IPUMEHSEMbIE MTPHU BBIMOJIHEHUH PaOOThI, HATPUMEP: CUCTEMHBIN
aHaJIU3, CPaBHUTEIbHBIM aHanu3 (10 OO0bEKTaMm, MEepuojaM, YCIOBUSM M CIEHAPHUSIM),
HKOHOMHKO-CTATUCTMYECKHE W MaTeMaTH4Yeckhe MeToAbl (B TOM YHCIIE aHaIu3
TUHAMHYECKHX PSJOB, pacyeT HHAEKCOB M TEMIIOB pPOCTa, OLIEHKa CTPYKTYPHBIX
WU3MEHEHHUH), METOJbl KOPPEISLMOHHO ~PErPECCUOHHOTO  aHalu3a U DJIEMEHTHI
OKOHOMETPHUKH (IpH HAIWYMU PENCBAHTHBIX JaHHBIX), Tpaduyeckoe Hu MOJAEIBHOE
NpEJICTaBICHUE pe3ylbTaTOB, METOJ] OO0OOIIeHHH, a HpU HEOOXOAMMOCTH — METOJ
HKCHEPTHHIX OLIeHOK. [Ipy M310KEHUU KpUTHUECKOro 0030pa JIMTEpaTypbl BO BBEACHUU
clenyeT ToKa3aTh BKJIAJ PACCMOTPEHHBIX HCTOYHMKOB B H3y4Y€HHE I1OCTABIIEHHOM



npoOJIeMbl: Kakue MOAXOAbl W KOHICTIMH TPEIararoTcsi, Kakue MOIEIW M METOJIUKH
WCIIOJIL3YIOTCS, KAaKHE BBIBOJBI MOJATBEPIKIAIOTCS SMIIMPUYCCKHUMH HMCCICIOBAHUSAMU, a
KaKHe OCTAIOTCS TUCKYCCHOHHBIMH WM TPeOyIOT yTouHeHus. Omnrcanue U 000CHOBAHHE
CTPYKTYpPbl KypCOBOHM pabOTBhI MpeArnojaraeT KpaTKOe H3JI0KCHHE JIOTHKH KaK0ro
CTPYKTYpPHOTO 3JIEMCHTAa — BBEICHUS, TJIaB W 3aKIIOYCHHUS — C TOSCHEHUEM TOTO, Kak
COJICpP)KaHUE PAa3JIeJOB IOCIICIOBATEILHO MPUBOJUT K JOCTHKCHHIO IIEJTU M PEIICHUIO
IIOCTaBJICHHBIX 3aJ1a4.

B mepBoii T1iaBe pacKpBIBAIOTCS  TEOPETHKO -METOJOJIOTHYECKHE  OCHOBBI
UCCIICTyeMON MPOOIEeMbl, YTOYHSIOTCS KIIFOUEBHIC TOHSTHS W COJACPKAHHE H3ydaeMOro
sBJICHUs (Ipoliecca) B PETPOCIIEKTHBE W B COBPEMECHHOM ITOHUMAaHHH, OIPEACIIACTCS
MECTO OOBEKTa HCCIEAOBAaHUS B CHCTEME COOTBETCTBYIONICH NpeaMETHOW 00JacTH, a
TaK)KE OIMKMCHIBAIOTCSA OCHOBHBIC ITOKa3aTeau (KPUTEPHH, IapaMeTpbl) M CIOCOOBI HX
U3MepeHus U uHTepnperauu. [Ipn HeoOXOAMMOCTH MPUBOAUTCS KPATKUK 0030p pa3BUTHS
00BbeKTa WCCIICIOBAHUS 3a IOCICAHUE Toabl (JIMOO 3a WHOW BBHIOPAHHBIA TEPHOI) IS
MPEIBAPUTEILHOTO BBISBICHHS TCHIICHIIUH, OCOOCHHOCTEW M MPOOJIEMHBIX acnekToB. 1o
o0beMy IepBas TJiaBa, Kak MPaBUJIO, HE JIOJDKHA TpeBbImaTh okojo 30% obmiero oobema
KypCOBO# paboTBHI.

Brtopas riaBa HOCHUT aHAIMTHYCCKUI XapakTep M HaIlpaBJIeHA HA KOHKPETH3AI[HIO
TEOPETUYECKHX TOJIOKEHUH Ha MaTepuaje BHIOPAHHOTO OOBEKTa MCCIICIOBAHUS, IEPHOIA
HaOMoIcHUsT U HaOopa Mokasarejiei. B Hel pacKpbIBalOTCS MPUYMHHO - CJICACTBEHHBIC
CBS3M M  MEXaHM3Mbl (DYHKIMOHUPOBAHMUS HM3y4aeMOrO  SIBJICHHUS, POBOJIUTCS
yTIyOJICHHBIH aHAJIN3 TEKYIIETO COCTOSIHUS U JMHAMUKH C BBISBIICHUEM 3aKOHOMEPHOCTEH
U (aKTOpOB, BIMSIONIMX HA PE3YJIbTAaThl, HA OCHOBE OQUIMAIBHBIX CTATUCTHYCCKUX
MaTepUaioB, BEJAOMCTBEHHBIX HCTOYHHKOB ¥ aBTOPHUTETHBIX HANMOHAIBHBIX H
MEXYHApOJHbIX 0a3 JaHHBIX 3a BBIOpaHHBIA mMepuoia. JlomyckaeTcs HCIOJIb30BaHHE
pacYeToB MO MPUMEHSIEMBIM MOJICIISIM, METOAMKAM W MHIAUKATOPAM, a TaKXKe IJIEMEHTOB
IIPOrHO3MPOBAHUS U CIIECHAPHOTO aHAIM3a — B MIpe/eiiax TpeOOBaHHMM JUCIUILIMHBI U IIPH
obecrneueHnH KOPPEKTHOCTH UCXOIHBIX JAHHBIX U 000CHOBAHHOCTH JIOTYIICHUH.

Matepuansl BTOpOil TJaBbl JODKHBI BBICTYHAaTh JIOTUYECKUM TMPOJAOKEHUEM
TEOPETUYECKUX TIOJIOKEHUH © JEMOHCTPHPOBATh WX MPUMEHHUMOCTh K aHAIU3Y
BbIOpaHHOTO 00BEKTa UcCleoBaHMs. B TaHHOI Il1aBe CTYIEHTY ClelyeT MoKa3aTh YMEHHE
CaMOCTOSITENILHO MOI0UpPaTh, cOOMpaTh U 00pabaThIBaTh JaHHBIE, COOTBETCTBYIOIINE TEME
KypcoBOil paboThl, KOPPEKTHO MPEIACTAaBIATH pPe3yJbTaThl B BHUIE TaOmuuil, Trpadukos,
JTUarpamMM WA UHBIX WITIOCTPATHBHBIX (OPM H (POPMYITUPOBATE 00OCHOBAHHBIC BHIBOJIHI.
Wudpopmanmonnas 6a3za J0KHA OBITH JTOCTATOYHOM MO 00bEMY, PENpPE3CHTATUBHON H
HAJICKHOM, YTOOBI HA €€ OCHOBE MOXKHO OBUIO OXapaKTEepPH30BaTh TEKYIIEe COCTOSHUC H
TUHAMHKY UCCIIEyeMOTO SIBJICHUS, BBISBUTH KIFOUYEBbIE (DAKTOPHI U BOSMOXKHBIE TPUUUHBI
HAOJI0TAEMBIX U3MEHEHHUH, ONPEICIUTh MTPOOJIEMHBIC aCTIEKThl H HAMETUTH HAIPABJICHUS
COBEPIIICHCTBOBAHUS NIEATEIHHOCTH, YNPABICHUS WA PETyJIUPOBAHUS B 3aBUCHMOCTH OT
MPEeIMETHOM 00JTaCTH M TIOCTABJICHHBIX 33J1a4, a TAK)Ke MPU HEOOXOUMOCTH TIPEJCTABHUTH
BO3MOJKHBIE BapUaHTHI (CIIEHApUH) TaTbHEHUIIIEro pa3BUTHSL.

Bre1i6op ¢GopMbI mpeAcTaBiIeHUS HWILTIOCTPATHBHOTO MaTepHajia OIpeaeseTcs
HEISIMA U COJIEP’KAaHUEM HCCIEIOBAHUS, MPU ITOM KAXKIBIM SJEMEHT BU3yalIH3allld B
OCHOBHOHM YacTH JOJDKCH BBITOJHATH AHATUTHYCCKYIO (DYHKIIMIO M COMPOBOXIATHCS
HEOOXOJUMBIMU  TOSICHEHMSIMH, BKJIIOYas HAaWMEHOBAaHHE, eIUHHIBI U3MEpEeHUS,
BPEMEHHOW WHTEPBAJ (WJTH WHOU ITepHO;] HAOIIOCHNMSI) M CChUIKY Ha MCTOYHHK JJAaHHBIX. K
S3BIKY KypCOBOM pa0OTHI TPENBABISIOTCS TPEeOOBAHUS TPAMOTHOCTH U COOIIOJCHUS
aKaJIEMUYECKOTO CTUIISI: HATHIHE OpPorpaGuueckux, rpaMMaTHIECKUX H CTUITMCTHIECKUX
OIIMOOK CHI)XKAaeT KauyecTBO paboThl. HayuHoe pegakTupoBaHue IMPEAroyaraeT mpoBEPKY
KOPPEKTHOCTH HCIIOJIh3yeMOH TEPMHHOJIOTHH, JIOTUKH apTyMEHTAIlid U JOCTOBEPHOCTH



UCTOYHUKOB, a JIMTEPAaTypHOE pEeNaKTUPOBaHHE — COOJIIOJEHHE HOPM COBPEMEHHOTO
pyccKoro s3plka; o0a BUAA PEAAKTUPOBAHUS HANpaBIEHbl HAa YCTPAaHEHHE OIIMOOK U
MOBBILIEHUE SICHOCTH, CBSI3HOCTM U COJAEPIKATEIBbHOCTU H3JIOKEHUs. PexomeHmyemblii
00bEeM BTOPOM IJ1aBbI COCTABIIIET OPUEHTUPOBOYHO 15—17 cTpaHuIl TeKcTa.

B Ttpertbeii rmaBe mpemycMmaTrpuBaeTcsi pa3pabOTKa KOHKPETHBIX MPEATIOKCHUNA U
MEpONpUATUHA, HANpPABICHHBIX Ha pELIeHHe MpodjeM U 334ay, BBIABICHHBIX U
000OCHOBaHHBIX BO BTOpol IyiaBe. Ha oCHOBE pe3ysnbTaToB TEOPETUUYECKOTO H
AQHAJIMTMUYECKOTO pa3fejioB B JIaHHOW IJlaBe CleAyeT apryMEHTHpOBaTh BbIOOp
pallMOHaJbHBIX  PEIICHUH,  MPEACTaBUTh  PEKOMEHJAIMU  OpraHU3allMOHHOIO,
METOAMYECKOI0 WM MPAKTHUECKOTO XapaKTepa, ONpelesIuTh 0KuAaeMble 3PGEKTHI, a Ipu
BO3MOXXHOCTH — YCIIOBUSl peanu3auuu U orpaHndyeHus. ConepykaHue TpeTheil IJIaBbl
onpenensercss crneuupUKod TeMbl KypcoBOM pabOThl M OCOOCHHOCTAMHU OOBEKTa
UCCIICIOBAaHMs, IpPH OSTOM BCE NpeIlaraéMbleé Mepbl JOJKHBI OBITh KOHKPETHBIMH,
JIOTUYECKH CBSI3aHHBIMM C IPOBEIECHHBIM aHAJIU30M U IOJATBEPXKIECHHBIMH pacueTaMH,
(akTaMu WIN CCbUIKAMHU Ha IPUMEHUMBIE MTOXO0/Ibl U UCTOYHMKU. [laHHasl Iy1laBa JOJKHA
JIEMOHCTPUPOBATh CIIOCOOHOCTb CTYJIEHTAa MPHUMEHATh TEOPETUUYECKHUE IOJOKCHHS IS
pemeHusl TpPaKTUYeCKHX 3aJad B paMKax BBIOpaHHOW TpeIMEeTHOH objacTu.
PexomeHiyemblit 00beM TpeTheil IMIaBbl COCTaBIIAET OKOJIO 9—11 cTpaHull TeKcTa.

3axntoueHue (2-3 cTpaHMIlbl) TOJIKHO CONEPHKATh:

- KpaTKHUe BBIBOJIbI IO PE3yJIbTaTaM BBIIOJIHEHUS KypCOBOM padoThI;

- OLICHKY MOJHOTHI PEIIEHUH TOCTAaBJICHHBIX 3a/1a4;

- pa3paboTKy pEKOMEHAALUH IO KOHKPETHOMY HCIIOJIb30BAaHUIO pe3yJbTaToOB
KypCOBO# paboTBHI.

Cnucok nureparypsl (Oubnuorpaduyeckuii CHHCOK) SBISETCS HEOOXO0IUMOt
CTPYKTYpPHOH 4acThl0 KypcoBOoi pa®oThl. OH BKIIIOYAET JIUTEPATYPY, UCIONb3YyEMYIO IIPH
HOJrOTOBKE TEKCTA: LIUTUPYEMYIO, YIIOMUHAEMYIO, a TAK)KE UMEIOILYI0 HETOCPEICTBEHHOE
OTHOIIIEHHE K HCCIeayeMoi Teme. [IpaBMIIbHO COCTaBIEHHBIH M TPAMOTHO O()OPMIICHHBIN
CIHMCOK CBMJETEIbCTBYET O TOM, HACKOJbKO aBTOP 3HAKOM C JIUTEpaTypoil mo Teme
uccnenoBanus. CIIMCOK JOIDKEH cojiepkarh He MeHee 25 — 30 coBpeMEHHBIX HCTOYHUKOB,
Ha KOTOpBIE JAIOTCS CCBUIKU IO TEKCTY, MPEUMYIIECTBEHHO M3/1aHHBbIE HE paHee S JieT.
[IpaBuna odopMieHHs CHUCKAa HCIOJIb30BAHHOM JUTEpaTypbl IPEICTaBICHbl B
[Tpunoxenun 3. He nomyckaercst npsiMmoe KONMUPOBaHUE 0€3 CChbUIKM HAa HCTOUHUKH.

[Ipunoxxenus coaepkaT MaTepuasbl, JIOMOJHSIOUME U  WUIIOCTPUPYIOLINE
OCHOBHOE COJIep’KaHHe KypcoBOil paboTel. B HuX, Kak NpaBuiio, MOMELIAIOT CXEMBI,
TaOJIUIIBI, pacyeTbl OOJBIIOr0 oObeMa, IpadMKH, JUarpaMMbl, TUCTOIPAMMBI, a TaKXe
Pa3IUYHOIO poJa TEKCTOBBIE, OPraHMW3allMOHHO-TIPABOBbIE, CIIPABOYHBIE, PEKJIAMHBIE U
JIpyTrue JOKYMEHTHI.

3. OOOPMJIEHUE KYPCOBOWM PABOThI

Odopmiierre KypcoBod pabOTHI CIEAyeT OCYIIECTBISITh B COOTBETCTBUU C
TpeboBanusAMU CUCTEMBI CTAaH/IAPTOB MO HHPOPMALIUU, OUOIMOTEYHOMY U M3AATEIbCKOMY
neny (CUBU):

1. TOCT 7.0.100-2018 Cucrema ctannaptoB 1no uHpopmaium, 6u0IMoTeyHOMy U
u3marenbckoMy aeny. buOmmorpaduyeckas 3amuchk. bubmmorpadudeckoe omucaHue.
OO6ue TpeGoBaHuUs U MPaBUiIa COCTABIICHHUS.

2. TOCT 7.11-2004 Cucrema crtanmapToB no uHpopmanuu, 6UOIMOTEUHOMY U
u3zareabckoMy neny. bubmmorpagpuueckas 3anuchk. CokpalieHue ClIOB U CIIOBOCOYETAHUIN
Ha MHOCTPAHHBIX €BPOIEHCKUX SI3BIKAX.



3.TOCT P 7.0.12-2011 Cucrema crangapToB 1o “H(pOpMAIMU, OUOIHOTEUHOMY U
u3zaTesnbeckoMy einy. bubnuorpaduueckas 3anuck. CokparieHue ciioB U CJI0BOCOYETAHHM
Ha pyccKoM s3bike. O0mmue TpeGoBaHMs U IpaBUIIa.

4. TOCT 7.32-2017 Cucrema ctanaaptoB 1o wHGOpMAIMH, OUOIHMOTCYHOMY U
u3garenabckoMy neny. OT4ér o HayyHO-UccenoBaTeabckon padore. CTpyKTypa U mpaBuia
odopmIIeHHUS.

5. TOCT 7.80-2000 Cucrema crtanmapToB mo uHpopMaunuu, OHOIMOTEUHOMY U
u3JaTeNbeckoMy nieny. bubnuorpaduyeckas 3anuch. 3aroioBok.

6. TOCT P 7.0.5-2021 Cucrema cranaapToB 1o uHpopMmanuu, 6UGIMOTEeYHOMY U
u3naTenbekoMy gneny. bubmuorpaduueckas ccbuika. OOmme TpeOoBaHUS W MpaBuia
COCTaBJICHUS.

3.1 O¢gopmiieHHe OCHOBHOIO TEKCTA

Tekct KypcoBo# pabOTHI IpeACTaBISIETCS B IBYX (hopMax:

a) TeYaTHOM, Ha OJTHOM CTOpOHE JKcTa Oenor Oymaru gopmara A4. I{Ber mpudTta
JIOJKEH OBITH YEPHBIM, MOTY>KUPHBIA IPUPT HE TPUMEHSETCS;

0) B 2NEKTPOHHOM BHJE B TeKcToBOM penaktope WORD — na nucke. PabGota
JIOJDKHA OBITH BBINIOJHEHAa Ha Komrbiorepe mpudpTomM Times New Roman, xernms 14,
uHTEpBal 1,5 ¥ 0TBEYaTh CIEAYIOMUM TPEOOBAHUIM:

— TEKCT cJIelyeT meuyaTaTh, coOoIas CleIyIoie pa3Mepsl moye: mpasoe — 15

MM, BepxHee U HikHee - 20 MM, 1eBoe - 30 Mm; KpacHas cTpoka — 12,5 MM

— BBEJICHHUE, KaX/1as I71aBa U 3aKJIFOUEHUE U HAYMHAIOTCSI C HOBOTO JINCTA;

— BBEJICHHUE U 3aKII0YEHHE 0QOPMIISIOTCS O€3 Ha3BaHUS;

— CTpaHHMIBI CIeIyeT HyMepoBaTh apaOCKuMH mmdpamu, coOIr0gas CKBO3HYIO
HyMEepaIuio Mo BCeMy TEKCTy KypcoBoi paboTsl. HoMep cTpaHUIBI MPOCTABISAIOT B IEH-
Tpe HIDKHEH YacTH JMcTa 0e3 TOYKH. TUTYIBHBIN JHCT BKIOYAIOT B OONIYI0 HYMEPAIHIO
CTpaHUILl KypcoBoi paboTel. Homep cTpaHUIIbI Ha TUTYJIBHOM JIHCTE HE MpocTaBisitoT. Ui-
JIOCTPALMU U TaOJIMIIBI, PACIIONIOKEHHBIE HA OTAEIBHBIX JUCTAX, BKIIOYAIOT B OOLIYIO HY-
MEpaIuio CTPaHHULL.

Pa3pemaercs ucnonb30BaTh KOMIIBIOTEPHBIE BO3MOXKHOCTU — aKLEHTHPOBAHUS
BHUMaHMsA Ha OIpEJCIeHHBIX TEepMHUHAX, (GopMyiax, HOpUMEeHss MpUPTH pa3HOU
TapHUTYPEI.

KypcoBast paboTa OTKpbIBaeTCS TUTYJIbHBIM JIUCTOM, KOTOPBIM SIBIIsSI€TCS MEpBOH
CTpaHuIlel KypcoBoii paboTel. OOpasel] TUTYJIBHOTO JINCTA MPEJCTaBICH B PHIIOKEHUH 1.

3arem pacnonaraercs «COAEPXXAHUEy», Bxmrodaromiee B ceOsi Ha3BaHUE BCEX
CTPYKTYPHBIX DJE€MEHTOB paboTbl. HamMeHOBaHMS CTPYKTYPHBIX 3JEMEHTOB pPaOOTHI
«COJEPXXAHUE», «BBEIEHWE», HA3BAHWA TJIAB, <«3AKIKYEHHUEY,
«CITMCOK WCIOJB30BAHHOM JIMTEPATYPBI», «IIPUJIOXKEHUE» ciyxar
3arojIOBKaMU CTPYKTYPHBIX DJIEMEHTOB Pa0OTHL. 3arojIOBKH CTPYKTYPHBIX 3JIEMEHTOB B
TEKCTE CcJeAyeT pacrnoiaraTb B CepeJuHe CTpPOKM Oe3 TOYKM B KOHIE U IeyaTaTb
IPONHUCHBIMU OyKBaMH, HE MOAYEPKHUBATH, IIPUDT - MOTY>KUPHBIH.

['maBbl NOJMKHBI MMETh MOPSAIKOBYIO HYMEpalMi0 B IIpelenax BCEro TEeKCTa
KypcoBO# paboOThl, 0003HaYEeHHBIE apaOCKUMHU [TUPpPaMU.

[Tpumep — ''TABA 1

[Taparpads! cienyer HymMepoBaTh apaOCKUMHU LU(pPaMHU U 3aIIMCHIBATh ¢ a03aI[HOTO
oTcTyna 6e3 Touku B KoHIe. [Taparpadsl 1omkHBI KMETh HyMEpaLKIO B Mpeienax KakIou
TJIaBhI.

Homep maparpaga BkiItouaeT HOMEp TIJIaBbl M TOPSAAKOBBIM HOMep maparpada,
pa3eIIeHHbIE TOUKOM.

IIpumep - 1.1, 1.2, 1.3 u T.1.



Homep myHKTa BKIIIOYaeT HOMEp TJIaBbl, HOMEp maparpada u mopsiAKOBBI HOMEP
MyHKTA, pa3/eJIeHHbIe TOUKOM.

IMpumep - 1.1.1, 1.1.2, 1.1.3 u 1.1

WuTepBan Mexay 3arojoBKaMu TJaBbl, naparpada, MyHKTa U TEKCTOM — OJHA
mycTasi CTpOKa; MEXIy TEKCTOM U Ha4yaJioM HOBOTO maparpada Wil MyHKTa - OJIHA ITyCTast
CTpOKa.

Kaxnas crpanuiia paboTsl HCMOIB3YETCs MOJTHOCTBIO; MIPOITYCKH JOMYCTUMBI JIUIIb
B KOHIIE IJ1aB.

BuyTpu rnaB wnu maparpadoB MOryT ObITH NpHUBEACHBI THepedncieHus. llepen
KOKIBIM JJIEMEHTOM TepeducieHus: cienyer craButh neduc. Ilpu HeobxomumocTu
CCBUIKM B TEKCTE Ha OJWH M3 DJCMCHTOB IEPEUMCICHHS BMECTO naeduca craBsTcs
CTpOUYHbIE OYKBBI B MOPSAKE PYCCKOro andaBuTa, HauMHas ¢ OyKBHI a (32 UCKIIOYCHHEM
OykB &, 3, i, 0, 4, b, bl, b).

Jlnst  nmanpHeWIed AeTanu3aliu  TEPEeYrCciICHUN HEoOXOIUMO HCIOJIb30BaTh
apabckue @B, Mociie KOTOPBIX CTaBUTCS CKOOKA, a 3aHCh MPOU3BOAMUTCS ¢ a03aI[HOTO
OTCTyTa, KaK MOKa3aHo B IIpUMepe.

[Ipumep:

a)

6)

1)

2)

B)

[Tpu u3noxeHnn 00s13aTEILHBIX TPEOOBAHUI B TEKCTE TOJKHBI TPUMEHSITHCS CJIOBA
«JIOJDKEH», «CIIEYyeT», «HEOOXOIUMO», «TpedyeTcs», «pa3pelaeTcss TOJIbKO», «HE
JOTTYCKAeTCs», «3ampelaercs», «He cieayer». lIpu u3mokeHun APYyrux IOJI0KEHUN
ClelyeT TMPUMEHSTh CJIOBA «MOTYT OBITBY, «KaK MPaBUIO», «IPU HEOOXOIUMOCTHY,
«MOXET OBITBY, «B CITy4ae» u T. 1.

JlomyckaeTcsi HCIONb30BaTh IOBECTBOBATENbHYIO (OPMY H3JIO0KEHHUS TEKCTa,
HaIrpuMep, «IIPUMEHSIOT», «yKa3bIBalOT» U T. TI.

B tekcre cnemyer u3beraTh MOBTOPEHMM, CIOXKHBIX U TPOMO3IKUX MPEAJIOKEHUH.
He npunsito mucate B paboTe «s Aymawo», «i mpeiaraio» u T.1. M3marate Marepuant
pPEeKOMEHIIyeTcsl OT TpEeThero Juia (aBTOp Tpeuiaraer), Wi TEepBOro IuIla
MHOKECTBEHHOTO YHCIIa (110 HAIlIEeMy MHEHHIO).

B Tekcre MOMKHBI TPUMEHATHCS HAYYHO-TEXHHUYECKHE TEPMUHBI, 0003HAUYCHUS U
ONpeIeTICHUs, YCTAHOBJIEHHBIE COOTBETCTBYIOIIMMHU CTAHAAPTAaMH, a MPU UX OTCYTCTBUU
OOIIETIPUHATHIE B HAYYHO-TEXHUUECKOU JTUTEpaType.

B tekcte paboTa He AOIyCcKaeTCs:

— NPUMEHSATH JUIsl OJHOTO M TOTO K€ MOHATHUS pa3IMyHble HAYYHO- TEXHUYECKUE
TEPMUHBI, OJIM3KHE MO CMBICTY (CHMHOHUMBI), & TaK’K€ MHOCTPAHHBIE CIIOBA U TEPMUHBI
MPU HATMYUU PABHO3HAYHBIX CJIOB M TEPMUHOB B PYCCKOM SI3BIKE;

— COKpaiath 0003HAYCHUS! €AUHUI] (PU3NUECKUX BEIUYUH, €CIM OHU YIOTPEOs-
1oTcsa 6e3 mudp, 3a UCKIIOYCHUEM €IUHUIl (DU3UUYECKUX BEIMYMH B TOJOBKaX U OOKOBU-
Kax Tabnul, U B pacmnppoBKax OyKBEHHBIX 0003HAYEHUH, BXOAIMIHUX B (GOPMYJIBI U PU-
CYHKU;

— NPUMEHSTH COKpALIEHUS CJIOB, KPOME COKpPAIlIEHUI yCTAaHOBJICHHBIX MpaBUIaMU
pycckoit opdorpaduu, a TaK)Ke COOTBETCTBYIOIIUMH CTaH/IapTaMHU.

B tekcre pabota, 3a uckimoueHrneM Gpopmy, TabJIUIl U PUCYHKOB, HE JOMYCKAETCSI:

— MPUMEHATh MaTEMaTHUYECKHUI 3HaK MUHYC (-) MMepea OTpUIaTeIbHBIMUA 3HAYCHH-
SIMH, CJIEYyET MUCATh CIIOBO «MHUHYC).

— TPUMEHSTH 0€3 YHCIIOBBIX 3HAYCHUI MaTeMaTHIECKNE 3HAKH, HATTPHUMED



— > (6ombire), < (MeHblE), = (paBHO), a Takxke 3HaKu % (mporeHt), Ne (Homep).

B Tekcre HEOOXOOMMO NMPHUMEHSATh CTaHIAPTU30BAHHBIC EAMHUIBI (PU3HMUECKUX
BEJIMYMH, MX HAaUMEHOBaHUs U 0003HaueHus B coorBeTcTBHH ¢ 'OCT 8.417.

[IpuMeHeHHe B TEKCTE pa3HBIX CHCTEM 0003HAYCHUS SAMHUIL] (PU3UIECKUX BEITMUNH
He gomyckaercs. Hapsany ¢ enununamu CU, nmpu HEOOXOAUMOCTH B CKOOKaX YyKa3bIBalOT
€IMHUIIBI paHee MPUMEHSBIINXCS CUCTEM, Pa3pEIICHHBIX K TPUMEHEHHIO.

Ecnu mpuBOIUTCS psA YMCIOBBIX 3HAUEHUM, BBIPAKEHHBIX B OJHOM U TOWU XKe
earHuIe (U3NIECKON BEIMYMHBI, TO €€ YKa3bIBalOT TOJIBKO MOCTIE TOCIEIHETO YUCIOBOTO
3HAYEHUs, MPU ITOM B PSALY BEJIMYMH OCYIIECTBISETCS BBIPABHHBAHUE YKCIA 3HAKOB
nocJie 3ansTou, Hanpumep, 1,50; 1,75 Thic. TOHH.

Brlmensnoxennbie TpeOOBaHUS pACIPOCTPAHSAIOTCS U HA CTOUMOCTHBIE BETUYHHbI
B JICHE)KHOM BBIPAKCHUU.

[locme  paccMOTpeHHs ~ OKOHYATENIbHOTO  BapHaHTa  KypcoBOH  palOThI
PYKOBOJIUTENEM M BHECEHHs HEOOXOIMMBIX MpPaBOK pabOTy, aKKypaTHO M YETKO
Hale4yaTaHHY10, OPOIIIOPYIOT B CIEI[HANIBHOM MariKe.

HenomycTMBIM SIBIISIETCSI TTOATOTOBKA KYpPCOBOH pabOTHI MyTEM «CKAYWBaHUS
MaTepuaioB u3 VIHTepHETa WM METOJOM KOMIIBIOTEPHOTO CKaHUPOBAHUS TMOJIHOTO
o0bema ee copepkanus. [Ipu ycraHoBiaeHHH MONOOHBIX (DAaKTOB KypcOBOM pabOTHI He
JOTTYCKAeTCs K 3aluTe.

3.2 Odopmiaenue popmMy.a 1 ypaBHeHU

VYpaBHenust U GOpMyIIbI CIEIyeT BBIICIATh U3 TEKCTA B OTJEIbHYIO CTPOKY. Briiie
U HIDKE Kax1oi (GopMysbl WM ypaBHEHUS CBOOOIHBIE CTPOKH HE OCTAaBISAIOTCA M
WMHTEpBalibl He yBenuuuBaroTca. Eciu dopmyrna He ymeriaercs B OAHY CTPOKY, TO OHa
JIOJDKHA OBITh TIEPEHECeHa Mociie 3HaKa PaBEHCTBA (=) WU TOCIE 3HAKOB IUTIOC (+), MUHYC
(-), ymHoxenust (), meneHust (i) WIM APYTHX MaTeMaTHYECKUX 3HAKOB, MPUYEM 3HAK B
Hauaje Cleaylome CcTpoku TmoBTopsoT. llpm mepeHoce ¢opmynsl Ha 3HAaKe,
CUMBOJIM3UPYIOIIEM ONEPAIIUI0 YMHOXKEHHS, IPUMEHSIIOT 3HAK «X».

[TosicHeHue 3HaUEHMI CHMBOJIOB M YHCIIOBBIX KO(P(PHUIIMEHTOB CIEIyeT MPUBOJAUTH
HEMOCPEACTBEHHO Mo (OpMYJIO B TOH e MOCIe0BaTeIbHOCTH, B KOTOPOW OHU JIaHbI B
dbopmyire.

®dopmyIibl ciaelyeT HyMepoBaTh MOPSIKOBOM HyMepanue B mpejenax Bceil pabora
apabckuMu 1udpaMu B KPYIJIBIX CKOOKax B KpaHEM MPaBOM IOJOKEHHWU Ha CTPOKE.
Honyckaercss Hymepauus ¢opMysa B mpezenax riaBsl. B 3ToM ciyuyae Homep (hopMyJibl
COCTOMT M3 HOMEpa IJIaBbl U MOPAIKOBOrO HoMepa (OpMyJbl, pa3AeleHHBIX TOYKOH,
Hanpumep, (3.1). Ilopsaok u3noxeHus B paboTe MaTeMaTUYECKUX YpPaBHEHHUH Takou ke,
Kak 1 popmy.

Hanpumep, ypaBHeHHE TUHEHHOTO TPEH 1A UMEET BU/I:

yt = ao + aut, (3.2)

IZie: ao - pacyeTHOE 3HAUYeHHUe MOKa3aTeNs B MepUoJl, NPeALECTBYIONINNA IEpBOMY
YPOBHIO BPEMEHHOTO Psia;

a1 - HOpMaTUB U3MEHEHHMS MMOKa3aTens IpU HM3MEHEHWH HOMEpa YpOBHA  Ha
CIMHHILY;

t — mopsAAKOBBIM HOMEpP YPOBHSL.

B pabote nonyckaercs BblnojiHeHHE GOPMYII U YpaBHEHUI PyKOMHMCHBIM CIOCOO0OM
YepHBIMU YEPHUTIAMH.

CchUIKH B TEKCTE Ha TOPSAKOBBIE HOMepa popMyJT Aat0T B ckoOkax. [Ipumep:

- B hopmye (1).

®opmyIbl, TIOMENIaeMble B TPWIOKEHUSIX, JOJDKHBI HYMEpPOBAThCS OTAEITHHOMN
HyMepalueil apabckumMu mudpaMu B mpeenax Kaxaoro IpuiIoKeHusl.

3.3 Odopmienne Tad M



[udposoii Marepuan JuIsl Jydlled HarJggHOCTH M YJOOCTBa CpaBHEHUS
nokasarenae ohopMIIAIOT B BUAE TaOIUI] B COOTBETCTBUM C pucyHKoM 1. Ha3panue
TAOJIUIIBI TOJKHO OTPaXaTh €€ Coep)KaHue, ObITh TOUHBIM, KPATKUM.

Tabmuua pacnosnaraercss 1mo ueHTpy cTpaHuubl. Ha3Banue TaOnuubl ciemyer
noMmemars Haj TaOnuuel ciesa, 0e3 a0d3allHOro OTCTyNa B OJHY CTPOKY C €€ HOMEpPOM
yepe3 Thpe. HazBanue HauMHAIOT C IPOITUCHOM OYKBBI M HE IOJJUEPKUBALOT.

Tabnuua -
HOMEp Ha3BaHHUe TaOJIMIIbI

['padbl cTonbII0B

3aroJIOBKU CTPOK

Pucynok 1 — Iloctpoenue Tabmuig

He pexomenayercs pacrnojarate JB€ WJIM HECKOJBKO TaOJUI] OJHY 3a APYrou, ux
HaJ10 Pa3AesaTh TEKCTOM.

Tabnuirel JOMHKHBI OBITH 10 BO3MOKHOCTH Pa3MEIICHbI TaK, YTOOBI UX YTeHUE ObLIO
BO3MOXKHBIM 0€3 MMoBOpOTa paboTa Win ¢ TOBOPOTOM ee Ha 90 rpaxycoB 1O HANPaBICHHUIO
JBUKEHHSI 4acoBOW CTpenkd. JlaHHbIe, MPUBOJMMBIE B TaOJIMIIAX, CIEAYET CBS3BIBAThH C
TEKCTOM padoTta. Jlomyckaercsi momMemars TabauIly BAOJIb JUIMHHON CTOPOHBI JIUCTA.

[Ipumep odopmienus tabnui npuBeaeH Hke (tabnuma 1). He gomyckaercs
MOMEIIIEHUE B KypCOBOW paboTe TaOIWI] OTCKAHMPOBAHHBIX W HE OOpaOOTAaHHBIX B
TEKCTOBOM WJIM TabnuyHOM penakrope. TaOmuiyy crienyer pacmonaraTh B pabore
HEIOCPE/JICTBEHHO II0CJ€ TEKCTa, B KOTOPOM OHa YIOMHUHAEeTCsl BIEpPBbIE, WIM Ha
CIIEIyIOIIeH CTPaHHUIIE.

Ha Bce Tabmuisl 1omKHBI OBITH CCBUIKM B pabote. [Ipu ccpuike criemyeT mucartb
cnoBo «Tabmuiay ¢ ykazaHueM ee Homepa.

TaObnuiy ¢ OONBIIMM YUCIOM CTPOK JOIYCKAeTCsl MEPEHOCUTh Ha JPYroM JUCT
(ctpanmiy). Ilpu mepeHoce dacTu TaOMUIBI Ha JPYrod JHCT (CTPAaHUIY) CIOBO
«Tabnuuay», ee HOMEp U HAUMEHOBAHME YKa3bIBalOT OJMH pa3 CjieBa HaJ NEPBOM YaCThIO
TaOJIMIIBI, @ HAJl IPYTUMH YaCTSIMU TakKe cieBa muiryT cioBa «lIpogomkenne TabauIb
Y YKa3bIBaIOT HOMEP TaOJIUIIBI.

Tabnuiyy ¢ OonbmIUM KOJMWYECTBOM Tpad JOMyCKaeTcs NAeIUTh Ha 4YacTu U
MOMEIIaTh OJIHY YacTh IO APYroi B mpejaeniax ogHOM cTpanuilbl. Eciiu cTpoku u rpadsl
TaOJIUIBI BBIXOJAT 3a opMaT CTPAHUIIBI, TO B IEPBOM CIIydae B KaKJOW YacCTH TaOJUIIBI
MOBTOPSIETCS] TOJIOBKA, BO BTOPOM cilydae — OOkoOBHK. IIpu neneHuu TabIuIBl HA YacTH
JIOTTYCKAeTCs € TOJOBKY HIIM OOKOBHK 3aMEHATH COOTBETCTBEHHO HOMEPOM rpad U CTPOK.
[Ipu sTOM HyMmepyroT apaOckumu HudppamMu rpadsl U (WIM) CTPOKHM NEPBON YACTH
TaOIUIIBL.

Ecim moBTopsfomuiics B pa3HBIX CTpOKax Tpadbl TaOMUIBI TEKCT COCTOHUT W3
OJIHOTO CIIOBA, TO €T0 MOCTE MePBOT0 HAMMCAHUS IOMYCKAETCs 3aMEHATh KaBbIYKaMU; €CITH
U3 JIByX U 0OoJiee CJIOB, TO MPHU MEPBOM MMOBTOPEHUH €0 3aMeHsI0T ciaoBaMu «To xkey, a
nanee — kaBblyKaMu. CTaBUTh KaBBIYKH BMECTO TMOBTOPSIIOMIUXCS MU(P, MAPOK, 3HAKOB U
MaTeMaTHYECKUX CUMBOJIOB He Jionyckaercs. Eciu nmudpoBbie Wiiv HHBIE TaHHBIC B KAKOH -
1160 CTpoKe TaOIUIIBI HE MPUBOAST, TO B HEHM CTABST MPOUYEPK.

TaOnuipl, 3a HCKIIOYEHHEM TaONMIl TPUIIOKEHUH, ClelyeT HyMepoBaTh
apaOckuMu mHQpaMu CKBO3HOW HyMmeparuei. Jlomyckaercs HymepoBaTh TaONHIBI B




npefenax TiaBel. B 3ToM cimyyae HoMep TaONMIBI COCTOMT W3 HOMEpa TJIaBbl U
HOPSAKOBOTO HOMEpa TabJIULbl, pa3eICHHbIX TOYKOM.

Tabnuiel GonMbIIOr0 00bEMa MOTYT pPa3MEIIaTbCcs B NPUIIOKEHUSAX. TaOiuirbl
KaX/I0r0 TNPWIOKEHUs] 0003HA4yaloT OTIENbHOM HyMmepauued apaOCKUMHM LuppaMu ¢
nobaBneHueM repea nudpoii 0003HAYCHHSI TPUITOKCHHSL.

3arongoBku rpad M CTPOK TaOMMUIBI ClEAyeT NHUCaThb C IMPONUCHONH OYKBBI B
€/IMHCTBEHHOM YHCIIE, a TIOA3AroJIOBKHU Tpad) — CO CTPOUHOM OyKBBI, €CIIM OHU COCTABJISIOT
OJIHO TMPEAJIOKEHHE C 3arojOBKOM, WM C TNPONUCHOW OYyKBBI, €CIM OHM HMMEIOT
CaMOCTOSITENIbHOE 3HaueHHe. B KOHIIE 3arojIOBKOB M TOA3aroJIOBKOB TAaOJIMIl TOYKU HE
CTaBsT.

Tabmuupl cneBa, cmpaBa W CHH3Y, KaK MpPaBUJIO, OTPAHUYMBAIOT JIMHHUSIMU.
Jlommyckaercst IpUMEHATh pa3Mep mipudTa B TaOIMIE MEHBILIUHN, YEM B TEKCTE.

PaznensaTe 3aroioBKM W TOJ3aroJIOBKM OOKOBHKa M rpad AMAaroHAIbHBIMU
JVHUSAMU He JolycKaeTcs. [ Opu30oHTanbHbIe U BEPTUKAIbHbIE IUHUU, Pa3rPaHUYHUBAIOLIHE
CTPOKHM TaOJIMIBI, JOMYCKAaeTCs HE MPOBOJHUTH, €CIM HMX OTCYTCTBHE HE 3aTpPyAHSET
H0JIb30BaHUE TaOJINLEH.

3aronoBku rpad, Kak MpaBUiIo, 3aMTMCHIBAIOT MApALIEIIbHO CTPOKaM Tadbmuisl. [lpu
HEOOXOIMMOCTH JIOITyCKAETCsl IEPIEeHAUKYISIPHOE paclOJIOKEHUE 3arojoBKOB rpad.
["ostoBKa TaGIUIBI JOKHA OBITH OTAETICHA JIMHUEH OT OCTAaIbHOM YacTh TaOJIHIIbL.

3.4 OdopmiieHne WILTIOCTPALUIA

Wnmoctpanun  (rpadmku, CXeMbl, PUCYHKH) CIEAyeT pacroyiaratb B padoTe
HEMOCPEACTBEHHO IIOCI€ TEKCTa, B KOTOPOM OHHU YIOMHUHAIOTCS BIIEpBble, WM Ha
cienytomien ctpanuiie. Ha Bce wimocTpanuu JOMKHBI OBITH AaHbl B paboTre cehuiku. Jiis
Hau0oJiee MOJIHOTO MCIOJIb30BaHMU MacuiTada Ha OcsX rpaduka JOMyCKaroTCs pa3pbIBBL.
Ha rpadukax cienyer xkak MOXHO MEHbIIE MPOU3BOAUTH Hagnuceil. Wmoctpanuu, 3a
UCKJIIOUEHHEM WUIIOCTPALUMU IPUIIOKEHUH, ClIelyeT HyMepoBaTh apaOCKUMHU LuppaMu
CKBO3HOHN HyMEpaLHeH.

Ecnu pucyHok oauH, To oH o60o3Havaercst «PucyHok 1». CinoBo «PucyHOK» u ero
HAaNMEHOBAHMWE  pACIoOjararoT  IocepennHe  CcTpokdu. JlomyckaeTcs  HymepoBaTh
WITIOCTpAllMM B Tpefenax IIaBbl. B 3TOM cioydyae HOMEp WIUTIOCTPALlMM COCTOUT U3
HOMepa IJIaBbl U IOPSAIKOBOTO HOMEPA WILTIOCTPALNH, Pa3eIEHHBIX TOUKOHN (PUCYHOK 2).

I'enepanbpHbIl qUpPEKTOP

—

Kommepuecknii AJIMUHHCTpALIHS
IUPEKTOP v
| | duHaHCcOBas ciyxk06a
Otnen npoaaxu Otnen |
1 cObITa MapKeTHHIa
PuHaHCOBBIN byxranrepus
aHAJINTUK
noyHas ctpykrypa OOO «MEKO»
Toproseie TOUKH
e OCTHM, MOTYyT MMETb HaWUMEHOBAaHWUE U
MOSICHUTEIIbH . plii TekcT). CnoBo «PUCYHOK» M HaMMEHOBaHHE

MTOMEMIAOT NOCIIE MOSICHUTENBHBIX JAHHBIX M PACIIOIArarT rnocepenanne crpoku. Ilpumep
o(opMIIeHHS MILTIOCTPALM TPUBEICH HUXKE.

Nnmoctpanun MoryT ObUTh pa3MelieHbl B IPUIIoKeHUsAX. MIumrocTpanuu Kaxaoro
NpPUJIOKEHUs: 0003HAYAIOT OTJENIbHON HyMepalnueil apabckumu nudpamu.



[Ipu ccpuIKax Ha WIUTIOCTPAIMU CIIEAYET MHCATh «... B COOTBETCTBUU C PUCYHKOM
2» Npu CKBO3HOM HyMEpalMH U «... B COOTBETCTBUU C PUCYHKOM 1.2» IpHU HyMmepauuu B
npejenax paszena.

He  pomyckaercs  nomemieHue B paboTe  OTCKAHMPOBAHHBIX WM
OTKCEPOKONMHMPOBAHHBIX HJUTIOCTPALIUH.

3.5 OdopmiieHue 0UGIMOTrpaPuIEcKHX CCHIJIOK

CchIIKM Ha UCIIOJIB30BaHHBIE MCTOYHHKH CeIyeT O(GOpMIISTh B COOTBETCTBHH C
tpeboBanusimu  ['OCT P 7.0.5-2021 Cucrema craHgaptoB 1o HHGOpMAIIUH,
OMOMMOTeYHOMY W WM3JaTelbCcKoMy geny. bubnuorpaduueckas ccpiika.  OOrmime
TpeOOBaHUS W NpaBWiIa CcocTaBieHUsA. JIaHHBIA CTaHIApT «yCTaHABIMBAaeT OOLIHe
TpeOOBaHUS M TIPaBWJIa COCTABICHHS OMOIMOTrpadUYEecKOl CCBUIKM: OCHOBHBIC BHIIBI,
CTPYKTYpY, COCTaB, pacloyio)keHue JO0KyMeHTOB. CraHaapT pacnpocTpaHsercss Ha
O6ubnmorpaduueckie CChbUIKH, UCTIOIb3yeMbIe B OITyOIMKOBAaHHBIX M HEOMYOJINKOBAaHHBIX
JOKyMEHTax Ha Jro0bIx Hocurensx. CraHaapT mpeiHa3HadyeH JUlsl aBTOPOB, PElaKTOPOB,
u3arenen».

Ccplnka yka3bpIBaeTCsl MOPSAKOBBIM HOMEpOM OuOIMorpaduyeckoro OmucaHus
UCTOYHHKA B CIIUCKE JIUTEPATYpHl. IIOpsIIKOBBIN HOMEp CCBUIKH C YKa3aHUEM Ha CTPAaHUILY
HMCTOYHMKA 3aKJTF0YAIOT B KBaJApaTHBIE CKOOKH, Harpumep, [12, c. 35].

3.6 OdopmiieHne CIMCKA JUTEPATYPbI

Chnucok WCIOJIb30BaHHON  juTepaTypbl (OmOmmorpaduueckuii  CIHUCOK) —
HEOOXOIUMBIN 3JIEMEHT CIIPABOYHOTO ammaparta KypCcoOBOM pabOThI, KOTOPBIM MOMEIIACTCSI
nociae TeKcTa  JOKYMEHTa, HMMEET CaMOCTOATENbHOE 3HAau€HHWE B KauyecTBe
Oubmuorpadguueckoro MmocoOuss ¥ «HE SBISETCS COBOKYITHOCTHIO — 3aTCKCTOBBIX
6ubnuorpadguueckux ccplIok». OH CBHIETENBCTBYET O CTEHNEHM M3YYEHHOCTU TEMbI
aBTOPOM, COAEPKUT OuOnuorpaduyeckre ONMMCAaHUS WCIIONB30BAaHHBIX HMCTOYHHKOB U
HoMeIIaeTcst B paboTe 1ocie 3aKII0YeHHUS.

CaMbIM pacnpOCTpaHEHHBIM CIOCOOOM (OPMUPOBAaHUS CIHCKA JIUTEPATyphl
aBisieTcs andaBUTHBIN, T.. pacloyiokeHue OuOnIMorpaguuecKkux ONMUCAHUNH B CTPOTrOM
an@aBUTHOM MOpSAJIKE aBTOPOB M 3arjaBuil myOnukanuil (ecnu Qamunus aBTOpa HE
yka3aHa). PaGota onHOro aBTopa pacrosarairoT no aidaBuTy Ha3BaHMH paboT, paboTa
aBTOPOB-OJHO(aMMIBLIEB — 10 ajdaBUTy HHUIKAIOB. [Ipyu mepeuyrciernn padboT 0HOTO
aBTOpa ero (paMUJIMIO U MHHUIMAIBI YKa3bIBAIOT KaXIbIM pa3, He 3aMeHss npodepkamu. B
OJIHOM psly HE CJIEyeT CMEIINBATh pa3Hble an(aBuThl (PyCCKUM, TATUHCKU).

IIpu odopmieHnn crucka JUTEpaTypbl HEOOXOIUMO COOJIOJATh ClEAYIOIIHe
npaBuia:

1. B cnmcke nuTepaTypsl UCIIONIB3YETCS CKBO3HAS HyMepaIys BCeX HCTOYHHKOB.

2. 'OCT 7.0.100-2018 Cucrema cranaapToB o HH(popManuu, 6MOIMOTEeYHOMY U
u3zaTenbekoMy aeny. bubnuorpaduyeckas 3anuck. bubnmorpaduueckoe onucanue. O6-
mue TpeOoBaHMs M MpaBUia cocTaBiieHUs. B koHue Oubnuorpaduyeckoro onucanus cra-
BUTCSI TOUKA.

3. BeinmyckHble KBadM(UKAMOHHBIE M KypcOBble paboTa B Ombiauorpaduyeckuit
CIIMCOK JINTEPATypPhl HE BKIIIOYAIOTCS, T.K. 3TO yueOHbIEe padoTa.

4. B Oubnmorpaduyeckoil 3amucu HamucaHue (paMuiIMK aBTOpa, KOJJIEKTUBHOTIO
aBTOpa, 3arjlaBue KHWUIHM, CTaTbU HE COKpaulatoTcs. B apyrux obmacrsax oubnuorpaduue-
CKOT'O OIHCAHMs JAOMYCTHUMBI BaPHAHTHI C COKpAIIEHUSIMH CIOB U 0e3 cokpaieHus. Co-
KpaIeHusl CJIOB U CIIOBOCOUYETAHWH TPOHU3BOJSATCS B COOTBETCTBHU C TPAaBUIIAMH, TPUBE-
neaHbiMu B 'OCT 7.11-2004 Cuctema ctaHnapToB 1o uHGopMaiuu, 0MOIMOTEUHOMY U
u3aarenbckoMy neny. bubmmorpadudeckas 3amnuck. CokpamieHue CioB U CIOBOCOYETaHUHN
Ha UHOCTPAHHBIX €BPOINEHCKUX S3bIKAX.



Crniucok nuTepaTypbl Liesnecoodpa3sHo (GopMHpOBaTH MO OJOKaM C YKa3aHHEM
BBIXO/IHBIX JJAHHBIX B CIEAYIOLIEH MOCIe10BaTEIbHOCTH:

1) 3akoHOAATeNbHBIC MAaTepPHAIbl U HOPMATHBHBIC TOKyMeHThl: KoHctutyims Pd;
®denepanbHble 3aK0HBI; YKa3bl U pacnopsbkenus [Ipesunenta PO, [locranoBneHus npaBu-
TenbeTBa PO; HOpMaTUBHBIE aKThl CYyOBbEKTOB P®D; akThl MUHHCTEPCTB U BEJJOMCTB; pelle-
HUSl OpPraHOB MECTHOTO caMmoympasieHus (popMupyeTcs B yKa3aHHOM MOCIeN0BaTeNbHO-
CTH);

2) SKOHOMHYECKasl yueOHas M CIelnuanbHas JuTeparypa (1o andaBuTy) B MaTepH-
QJIbI IEPUOANYECKHX M3AaHuil (1o andaBury);

3) mmccepraruu, aBTopedeparsl guccepraiuii, oruérel 0 HUP (o andasurty);

4) cTaTHCTUYECKHE MaTepUalibl, CIIPABOYHHUKH (TI0 XPOHOJIOTHH);

5) snmekTpoHHBIE pecypehl (110 andaBuTy).

B pabote pasperraercst HCIIOJIb30BaTh SKOHOMUYECKYIO YUEOHYIO U CHEIHATIbHYIO
JUTEepaTypy, HE MPEBBIIIAIONIYI0 MATUICTHUM MEepUOJ C Tofa H3JAaHHUS JI0 MOMEHTa
HaNMCaHUs KypCOBOM pabOThI, a MaTepUaIIbl TIEPUOJUUECKUX H3/IaHUH, HE MPEBHIIIAIONIIE
3-x nerHuil mepuoj. Ilpu Hanuumum B KypcoBass pabOTe€ HMCTOPUYECKOTO MaTepuana B
CIHCKE JIUTEePATypPhl MOTYT IPUCYTCTBOBATH UICTOUHUKH 00JIee pAaHHUX CPOKOB H3IaHUSI.

Caenenusi 00 UCTOYHUKAX ClElyeT HyMepoBaTh apaOCKUMU IudppaMu 6e3 TOUYKU U
neyaTaTh ¢ a03alHOro OTCTyna. Eciin HCTOYHUKH, MTOANagatonre Mo TOT UM UHOM OJIOK,
OTCYTCTBYIOT, TO JIaHHBII 010K omyckaercs. [Ipumepsr oopMiIeHHs] HCTOYHUKOB B CIIHCKE
JUTEPATyphl IPEICTABICHBI B IPHIIOKEHUH 3.

3.7 OdopmiieHune NpuI0KeHUst

[Tpunoxenne oGOPMIIOT KaKk MPOAODKEHHE JAaHHOTO  JOKYMEHTa Ha
MOCIEAYIOIUX ero jucrtax. B tekcte paboTa Ha BCe MPUIOKEHHS TOJKHBI OBITH JaHbI
ccputkd. [Ipuioxenus pacnonararoT B MOPSIKE CCHUIOK HAa HUX B TEKCTE paboTa.

Kaxxnoe npunoxeHue cieayer HAYMHATH C HOBOM CTPAHUIIBI C YKa3aHUEM HaBEPXY
cipasa cTpaHullsl cioBa «lIpunoxenue», ero o6o3HaueHus. [IpunoxeHus 10KHbI UMETh
OO0IIYI0 C OCTabHOM YaCThIO JOKYMEHTA CKBO3HYIO HYMEPALIUIO CTPAHHII.

4. IPOBEPKA U MTOPAJIOK ATTECTAIIUU KYPCOBOM PABOThHI

VY4eOHbIM IUIAaHOM HPEIyCMOTpEHa 3aluTa KypcoBod paboTsl. Jlo ero 3ammThl
HAay4YHbIM PYKOBOJMUTENEM OIpeAesieTcsl KauecTBO KypcoBoil pabotrel. B cimyuae
HEKAa4YeCTBEHHOTO BBINOJIHEHUS! KYpPCOBOW pabOThl OTHPABISIETCS HAa MCIPABICHHE, NPH
KOTOpPOM 0053aTelbHO HYKHO YYecThb BCE 3aMeuaHHs pykoBoauTelns. lcmpaBieHHBIH
paboT BMecTe C pelieH3Mel Ha He 3a4TEeHHBII KypcoBas padoTa rnepeiaercs Ha MOBTOPHOE
PELICH3UPOBAHNUE.

Pabot, nonyuuBImINi MONOKUTETBHYIO OLIEHKY, JOMycKaeTcs K 3amure. Ha 3amure
CTYJEHT JOJDKEH ITOKa3aTh XOpOIIee 3HAHUE CONEP)KaHUs TEMbI, OTBETUTh Ha YKa3aHHBIE B
PCUCH3UN 3aMCUYaHUA W BOIIPOCHI HpGHOI[aBaTeJ'ICI\/’I, BO3HHKAOIIUE B XOJA€ 3allUThI. B
pe3ysbTaTeé OTBETa Ha 3aMEYaHHs, Ha IIOCTABJIEHHBIE BONPOCHl TEMBI, a TaKKE Ha
JOIMMOJTHUTECIIBHBIC BOIIPOCHI, BOSHUKAIOIIUE B XOA€ 3AIIUThI, BEICTABIACT OKOHYATCIIbHYIO
OLICHKY: «YJIOBJIETBOPUTEIBHO», «XOPOLIO», «OTINYHO». PDaKT 3alIUTHl YIOCTOBEPSIETCA
3alMChI0 TIPENoJaBaTesiel B 3a4E€THOW KHUXKKE M BEJOMOCTH. B cilyyae He 3allMThI
IpernojaBaTeNd IOBTOPHO HA3HAYalOT JEHb 3alllUThl, K KOTOPOMY CTYJEHT JOJIKEH
IIOATOTOBUTHCS oonee THIATCIIBHO U OTBETCTBCHHO.

3ammra KypcoBoil paboThl MPOBOAMTCS B YCTaHOBJIEHHBIE Kadenpoi cpoku. [Ipu
9TOM OCHOBHO€ COACPIKAHUE TEMBI CTYACHT JOJIPKCH NU3JIOKHUTH B TCUCHUEC 5-7 MUHYT.



HpaKTI/IKa CBUIACTCIILCTBYCT, YTO HNpPU AKTUBHOM HCIIOJIB30BaHUU MCTOAUYCCKUX
COBETOB IpernojaBareiei CTyJIEHThl YCIEIIHO CIPABIAIOTCS C BBIIOJHEHHEM KYpPCOBOM
paboThI U €€ 3aLUTON B yCTAHOBIICHHBIE CPOKH.

OueHuBaHMe BBINOJHEHHUS CTYACHTOM KYPCOBOH padoThl

Ouenka Ouenka
DneMeHTHI y4eOHON NesATeTEHOCTH Bcero (ctanmapTHas) (pelTHHrOBBIE
OaJIbl)
[Tonmyyenue 3a1anust Ha KypCOBYIO 4
paboty
[ToxGop m 00630p JHUTEPATYPHI 12
BrImnonHene He0OX0IMMBIX PacYeTOB 18
110 paboTe
BrinonaHeHne TeopeTHUeCcKoil yacTu 12
KYPCOBO#1 pabOThI
[TomHOE O OpMIICHHE KYPCOBOMA 12
paboThl
KoMnoHeHT CBO€BPEeMEHHOCTH 12
HToro MakcumyM 3a IepUO: 70
3ammTa KypcoBoi paboThl (MAKCHMYM) 30
COTJIIMYHOY» 81-100
OO0muit uror 6ayIoB 100 («XOPOTLO» 65-80
«YJOBJIETBOPUTEILHOY 50-65
«HEYJIOBJIETBOPUTEIHLHO» Mmenee 50
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