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1. IEJIX OCBOEHMS YUYEFHOM JUCIHUILIMHBI U BBIITOJTHEHU A
KYPCOBOM PABOThI

Jucuumnuaa «OCHOBBI TPAHCIIOPTHO-IKCIEAUTOPCKOTO OOCITY>KUBAHUS» SIBJISIETCS
y4eOHOM JAMCIUIUIMHOM, 4YacThI0 OCHOBHOW MPOQECCHOHAIBHOM 00pa30BaTEIbHOM
mporpamMmbl  O0akamaBpuatra 1o HampasieHuio mnoaroroBku d®r'OC BO 23.03.01
«TexHONorus TPAaHCHOPTHBIX MPOIIECCOBY.

KypcoBast pabora no AucuMIUiuHE MpEeACTaBiseT coO0N BuJA y4eOHON M HAy4dHO-
HCCJIEIOBATENILCKOM pabOThl CTYACHTOB M HEOOXOJUMOM COCTABHOW YacThbIO MOIY4YECHHUS
HEOOXOUMBIX 3HAHUM MO HAIpaBleHUIO NOAroTOBKU. KypcoBas paboTa mo AMCUUILTAHE
MPEJICTaBIISIIOT COOOW HMCCIIEOBaHMsI, MPOBOJAMMBIE CTYACHTAMU CaMOCTOSITENIBHO 0]
PYKOBOJICTBOM IpEToAaBaTeis Mo ONpeieeHHbIM TeMaM. TeMbl KypCOBBIX padOT JOJIAKHBI
OoTBeuaTh y4eOHBIM 3ajJayaM JaHHON AHUCUUIUIMHBI, CHENHATU3alUd U Hapsly C 3THUM
VBSI3bIBATHCS C MPAKTUYECKUMH TPeOOBAaHUSIMU HAyKH M IOCIEAyroleld paboToit
BBIMTYCKHUKOB I10 HAMPABJICHHUIO MOTOTOBKHU.

JlucuuniauHa u3y4aeT MpaBOBbIE, OPraHU3AIMOHHBIE U TEXHOJOTUYECKHE OCHOBBI
NESTENIbHOCTH TPAHCIOPTHBIX 3KcneauTopoB. KypcoBas pabGora HampaBieHa Ha
dbopMupOBaHHE HABBIKOB MPOCKTHUPOBAHUS, aHajdM3a M ONTHUMH3ALUU TPOIECCOB
TPAHCIOPTHO-3KcHeAuTOpcKoro obcmyxuanus (T20).

I'maBHas nenp — pa3paboTKa WM COBEPIICHCTBOBAHUE TEXHOJIOTUU TPAHCTIOPTHO-
AKCIIETUTOPCKOTO OOCITY)KUBAaHUS KOHKPETHOTO TIpy3a MWIM MaplipyTa ¢ Y4eTOM
NEHCTBYIOLIETO  3aKOHOAATENbCTBA, MPaBUI  JOKYMEHTOOOOpoTa U  TpeOoBaHUit
SKOHOMUYECKON 3D (PEKTUBHOCTH.

3amaun paboTHI:

- H3yunTh HOPMATHBHO-TIPABOBYIO 0a3y, pEryIupPYIONIYI0 SKCIEIUTOPCKYIO
JEeSTENbHOCTH (HAIMOHABHYIO U MEXIYHAPOIHYIO).

- Ilpoananu3upoBaTh CyYIIECTBYIOIIYI0 TEXHOJOTHIO M JOKYMEHTOOOOPOT B
JeSTENIbHOCTH KCIeIUTOpa (Ha MprUMepe pearbHON WM MOJAETbHOM KOMITaHUN).

- Pa3paboTarh MepompusaTHs MO ONTUMHU3AIHMH JKCIEIUTOPCKOrO 00CTYKHUBaHUS
(senpenue DJ10, onTUMU3ALMS MAPIIPYTOB, YIYUYIIEHUE CXEM B3aUMOJICHCTBHS).

- O1eHUTh YKOHOMUYECKYIO UJIH OINEPAIMOHHYI0 3P (PEKTUBHOCTh MPEIIOKEHHBIX
peLeHnit

Tematuka KypcoBBIX pPa0OT €XKEroJHO YTBEpXKAAeTCs Ha 3aceqaHuu Kadeapbl

«MHpopMaTrKa U TEXHOJIOTHH TPAHCTIOPTHBIX MPOIIECCOBY.

B mpomecce paboThl CTyAeHTHI JOMKHBI MPOSBUTH CaMOCTOATEIHHOCTb,
TBOPUYECKUN MOJIXOJI K PEeIIaeMbIM 3a/layaM, HAyYUThCsl paboTaTh C TUTEPATYPOH.

B mporecce HamucaHus KypcOBBIX pa0OT MO AMCHUUILIAHE CTYASHTHI Ydarcs
MBICTTUTh CaMOCTOSITEIbBHO M TBOPYECKH, MPUOOPETAIOT OMBIT Pa0OTHI CO CHEIHATbHON
JUTEPATypod W CTATHCTUYECKUMHU JAHHBIMH M TE€M CaMbIM MOATOTABIMBAIOTCS K
BBHITIOJTHEHUIO OoJiee CIOXKHOWM 3a7aud — HAMHCAHUIO0 BBHIMYCKHOW KBaTU()UKAIIMOHHOM
paboTHI.

Hanucanme KypcoBbIX paboOT cleqyeT MPOBOJUTH TIOCTE  3aBEPIICHUS
TEOPETUYECKOr0 Kypca MO JUCIUIUIMHE. AHAIN3 KypcOBOW paOOThI MO3BOJISET CYIUTh O
KaueCTBE CAMOCTOSTEIbHOU pabOThI CTY/IEHTOB, O PE3ylbTaTax, MOJYYCHHBIX UMH ITyTEM
u3ydeHus n30paHHOU TeMbl. B KOHEUHOM HWTOTe BBIIIOJIHEHHAs KypcoBas paboTa co3iaer
MPEMOCHUTKY JJIsl YCIIEITHON CIayy dK3aMeHa.



2. OBIIIUE TPEBOBAHUA K COJIEPKAHUIO KYPCOBOM PABOTHI

[ToaroToBKy K HalnMCaHUIO KypcOBOW pabOTHI cielyeT HauMHaTh CO 3HAKOMCTBA C
JUTEpaTypol, BKIIOYAsi YYeOHMKH, ydeOHbIE 1OCOOMs, MOHOrpaduu M HayyHbIE CTaTbH,
HNEpUOJIMYECKNE W3/aHUs, KOTOpbIE MOMOTYT CTYIEHTY OLIEHUTh CTEIEeHb W3yYEHHOCTHU
BbIOpaHHOU TeMbl. llemecooOpa3Ho oOpaTuThCs Ha cTpaHWukKy Omommorekn MAJIU, rae
MOKHO OTOOpaTh COBPEMEHHYIO JIMTEpaTypy IO TEME KypCOBOH pabOThl, B TOM YHCIE U
3JIEKTPOHHBIE PECYPCHI.

B npouecce paboTel Haj TUTEPaTYpO peKOMEHIyeTcs JefaTh BBIIUCKH 110 (akTam
U COOBITHSIM, OTHOCALIMMCS K UcclenyeMoi mpobaeme. Brinucku nenecooOpas3Ho enarth
Ha OJHOH CTOpOHE JMCTa, YTO OOJIeryaeT MOCJEIYIOUINe 3allUCH, IPYHNIUPOBKY U
00paboTky MaTtepuainoB. [Ipu 3TOM cienyeT yka3blBaTh BBIXOJHbBIE JAHHbIE HCTOYHHUKOB U
JUTEPATyphl, OTKYa CJeIaHbl BBITUCKH.

B cBoeli paboTe CTYIOEHT MAOJDKEH IPOBEPATh JOCTOBEPHOCTb JOKYMEHTOB,
YUUTBIBaTh, B3IVIAJbl COCTaBUTENEH, B KaKUX LEISAX U TOYHO JM HCIOJNb30BAIM 3TU
JIOKYMEHTBI T€ UJIM UHBIE UCCIIEI0BATEIIH.

ITocne n3ydyeHus nuTepaTypbl HEOOXOAUMO COCTaBUTh MOAPOOHBIN MJIaH KypCOBOM
paboThI M COIJIACOBATh €r0 C PYKOBOAUTENEM KypcoBOM paboThl. [InaH MOXET yTOuHATHCS
B mpouecce paboTel. Ero oxoHuaTenbHBI BapHAaHT COCTABISIETCS IOCIE MPOPabOTKU
OCHOBHBIX HCTOYHMKOB M JIUTEPATYypbl, YTBEP’KAAETCS PYKOBOJIUTENEM U CTaHOBUTCS
00s13aTeNIbHBIM  JJOKYMEHTOM, M3MEHEHHE KOTOpOrOo BO3MOXHO TOJBKO C cOrjacus
PYKOBOJUTEIIS.

Ilo mepe HamucaHMs OTHENBHBIX YacTell pabOThl CTYJEHT NPEACTaBISIET MX
PYKOBOJMTENI0 W JopabaThlBaeT C Y4YETOM 3aMEUaHUM M CpPOKOB, YCTAHOBJIEHHBIX
rpauKOM MOATOTOBKH KYpCOBOW PabOTHI.

OCHOBHBIMH 3JIEMEHTaMH KYpPCOBON paOOThI SBIISIIOTCA:

— TUTYJIbHBIN JIUCT;

— coJepXkaHue;

— BBEJICHUE;

— TJIaBbl ¥ naparpadbl OCHOBHOW 4acTH;

— 3aKIII0YEHUE;

— CIHCOK JIUTEPATYpBHI;

— TIPUIIOKEHHUS.

B cocrtaB kypcoBoif pabGOThl MOXET TaKke BXOJUTh INIOCCApUN KIIFOYEBBIX CIIOB.
O06mwem paboTsl coctaBngeT 35 — 50 cTpaHUI] MAIIMHOIIMCHOTO TEKCTa, HaleyaTaHHOTO Ha
KomrbroTepe. OObeM NPUIIOKEHUI He OrpaHUYNBACTCH.

TuTynbHBIA THCT KypcoBOil paboThl odopmitsercs mo obpasuy (mpuiioxenue 1).
TUTYIBHBIA JIMCT JTOJDKEH CoJepKaTh MOJHYH HH(popMamuio o kxadeape, Ha KOTOPOM
BBINIOJIHEHA KypcoBash pabora, Teme paloThl, HampaBiIeHUH U Mpoduie oOydyeHHs,
(dbamunum aBTOpa, pyKOBOJUTENS KypCOBOW pabOThI, KOHCYJIbTAHTA (€CJIM HEOOXO0IMMO).

ConepxaHue — BKJIIOYAeT BBEACHUE, HAUMEHOBAHUE BCEX IJIaB M maparpadoB
(pa3aenoB W MOJPa3/IeNIOB), 3aKI0YEHUE, CIIUCOK JTUTEPATyphl U MPUIIOKEHUS C yKa3aHUEM
HOMEPOB CTPaHUI, C KOTOPBIX HAUMHAIOTCSI O3TU 3JeMeHThl pabotel. ConepxaHue
MOMEIIAeTCsI BCJe]l 32 TUTYIbHBIM JIUCTOM.

Bo BBeneHuM AOKHBI OBITH MOKa3aHbl aKTyaJbHOCTh M HOBH3HA TEMBI, OLIEHKA
COBPEMEHHOT'0 COCTOSIHUSI pelIaeMoil mpoOjieMbl, OCHOBAHHWE W WCXOJIHbIE JaHHBIE JUIs
pa3paboTKU TEMBL.

CtpykTypHO BBeJieHHE (2-3 CTpaHHIIbI) JOKHO COJIEPKATh:

— 000CHOBaHME aKTYaJIbHOCTU TEMBI,



— 1eJIb KypcOBOI paboThl, IepeueHb 3a/1a4, KOTOPble HEOOXOMMO BBIIOJHUTD IS
JOCTHOKEHUS LIENH;

— O0OBEKT U IPeIMET UCCIIEI0BaHMS;

— METO/bl Hay4yHOI'O IIOMCKA, aHaJIN3a, UCCIIeI0BaHus, 00pabOTKH MaTepHaa;

— KPUTHYECKHUI 0030p JIUTEpaTyphl IO TEME UCCIIEA0BAHMS;

— onucaHue U 000CHOBAHUE CTPYKTYPbI KypCOBOH PabOTHI.

OO0ocHOBaHME aKTYaJIbHOCTU TE€Mbl KypCOBOIHl paOOThl JOJKHO COOTBETCTBOBATH
CIIEAYIOIIMM TpeOOBaHUAM: HEOOXOJUMO KpaTKO OCBETHTh IPUYMHBI OOpalleHus K
paccmaTpuBaeMoil npobiieme; 0OBsACHUTD, IOYEMY 3Ta TEMa Ha3pesla MMEHHO celuac, 4To
HPENATCTBOBANIO €€ a/leKBaTHOW IpopaboTKe paHbllle; 110Ka3aTh, YTO OOpalleHue K Hel
O0yCJIOBIEHO IMOTPEOHOCTAMHU  pELIeHHs HNpoOjJeMbl MJIM  HAKOIUIEHHEM  HOBOM
UHpOpMaLUU 110 IpobieMe, HEJOCTATOUHOCThIO €€ pa3pabOoTaHHOCTH, HEOOXOIUMOCThIO
HOJIXOA0B K IpoOjieMe B HOBBIX pakypcax, METOJOB M METOAMK paboThl ¢ Hel. Llenb
KypCOBO# paboThl COAEPKUT (POPMYITUPOBKY IJIABHOM 1I€7M, KOTOpasi BUIUTCS B PELICHUN
OCHOBHOHM mpoOieMbl paboTbl. KoHKpeTHOe omnucaHue CyTH pemaeMoil mnpoOieMbl U
BHOCHMOIO B pe3yibTaTeé BKJaJa aBTOpa B €€ pelIeHHe U IMpeJCTaBisieT coOon
dopMmynupoBaHHe 1LE€IM KypcoBOM paboThl. B COOTBETCTBUM C OCHOBHOH IIEJbIO
bopMyIIupyrOTCSl TpU-UETBIPE 3a/auM, BbITEKAarOIMe U3 o0ueill npolieMbl, KOTOphIe
HE00XO0/IMMO PEeIINUTh Ul TOCTUKEHHUS LieIu KypcoBoil paboTsl. Kak npasuiio, 3To 3a1auu
U3y4YCHUs, UCCIIEJOBAHUS, aHau3a, 0000IIeHNs, BbISBICHUS, 00OCHOBAHUS MPEI0KEHUI
U pEeKOMEHJAalMi U ap. 3ajauu CTaBsITCA B OpME NEPEUUCICHUS U OTBEYAIOT HAa BOIPOC
«4TO cAenarb?»: U3y4dUThb... (MCCIENOBATh...); IPOAHAIN3UPOBATH...; YCTAHOBMTb...
(BBISIBUTS...); pa3paborarh... (0OOCHOBaTH MpemioxkeHus) u T.A4. OnucaHue pereHus
IOCTAaBJIEHHBIX 33/a4 JIOJDKHO COCTaBIIATH COJEpXKAaHUE TJaB KypcOBOHM paloThl, a uX
(GOpMYJIUPOBKM MOTYT CTaTh 3arojJloBKaMu 3TUX I1aB. OOBEKT — 3TO NpeAnpusiTHe,
OpraHu3zaiusi, KOMIUIEKC, [0 KOTOpOMY BeJleTcsi uccienoBanue. Ilpeamer — KOHKpETHbIE
OTHOILIEHMsI, peaJu3yeMble B TOW MIM HHOW cdepe AEATENbHOCTH MpPeaNpUsTUs
(opraHu3anun), OTpaciu, peruoHa, CTPaHBbI.

Beenenue (2—3 cTpaHuIls)

AKTyanbHOCTb TEMBI: POJIb MPO(HECCHOHAIBHBIX SKCIEAUTOPOB B CHIKEHUH JIOTH-
CTMUYECKUX M3JEPKEK U MOBBIIIEHUN HaJIe)KHOCTHU IIeTIel MOCTaBOK B COBPEMEHHBIX YCIIO-
BUSIX.

Lenpb u 3a1aun pabOTHI.

OOBeKT ucclneoBaHMs: JAEATEIbHOCTh KOHKPETHOM 3KCIEIUTOPCKON KOMITaHUU
WM NIPOLIECC OKAa3aHUs IKCIEAUTOPCKUX YCIYT.

IIpenmer ucciaenoBaHUsA: TEXHOIOTHH, JOKYMEHTOOOOPOT U HSKOHOMHYECKUE OT-
HOLIEHUS B IPOIIECcCe TPAHCIIOPTHO-IKCIETUTOPCKOTO OOCITYKHUBAHHUS.

MeToabl UcclieIOBaHUS: CUCTEMHBIN aHalu3, CpaBHEHHUE, MO/IEIMpPOBaHNEe OU3HecC-
IIPOLIECCOB, PACUET SIKOHOMHYECKHUX NTOKA3aTENEH.

I'naBa 1. Teopernueckue u npaBoBbie 0cHOBBI TOO (10-12 cTpanmuir)

1.1. IToHsTHE, CYITHOCTD M BUABI SKCIEIUTOPCKON JesTenbHOCTH. OTanuue sKcre-
JUTOpa OT MEPEeBO3YMKA U TPY30BIAJeNbla. BUIbl SKCIEAUTOPCKUX YCIyT (OpraHu3amnus
NEPEeBO3KH, MOTPY30-pasrpy30uHble paboThI, CKIaJIUPOBAaHHE, TAMOKEHHOE O(QOpMIICHHE,
CTpaxOBaHMUE).

1.2. HopmaTuBHO-TIpaBOBOE peryaupoBaHue. AHaIN3 KIH0UeBbIX JOKyMeHTOB: ['K
P® (rnaBa 41), @3 Ne 87-03 «O TpaHCHOPTHO-IKCIEAUTOPCKON JieATeNbHOCTIY, [IpaBuia
OKa3aHMsl YCIYT TPaHCIIOPTHO-IKCIETUTOPCKON JESITEeNbHOCTH, MEXIyHApOIHbIE KOHBEH-
uu (CMR, KT, npaBuna FIATA).



1.3. CucreMa SKCHEAUTOPCKUX JOKYMEHTOB. XapaKTEPUCTHUKA SKCIECAUTOPCKOM
pacnuckw, ckianackoi pacnucku, ceprudukara FIATA (FBL, FWR, FCR) u ux ropunnue-
CKas cuia.

I'maBa 2. Ananu3 cucrembl TOO Ha npumepe oObekTa uccienoBanus (12—15 crpa-
HUII)

2.1. Opranu3anMoOHHO-3KOHOMHYECKas XapakTepucTuka komnanuu. Kparkas ucro-
pHsl, CTPYKTYpa YIpaBJIeHUs, OCHOBHbIE KIIMEHThI, HOMEHKJIATypa 00CIyKUBAEMBIX I'PY30B
u reorpadus NepPeBO30K.

2.2. AHanu3 TEXHOJIOTMH OKa3aHWs SKCHeAUTOpckux yciayr. Onucanue Ou3Hec-
mpolecca OT MOJIYYeHUs 3asiBKU 10 CAA4Yu Ipy3a U 3aKPBITUS JOKYMEHTOB (»KeJIaTesbHO B
BuJie cxembl B HoTauiuu BPMN unu IDEFO).

2.3. AHaim3 TOKyMeHTO000O0poTa U MHGOPMAITMOHHBIX cucTeM. OIeHKa MOJHOTHI U
CKOPOCTH MPOXOXKICHUS JOKYMEHTOB, Hcroib3oBanue TMS (Transportation Management
System), CRM, cuctem 310 (31€KTPOHHOTO TOKYyMEHTO000pOTA).

2.4. Beisnenue npoOiem u "y3kux mect". Hampumep: BBICOKHE MOTEPH BpEMEHU
Ha COTJIaCOBaHME 3asBOK, oIMOKHU B 3anoaHeHn CMR, oTcyTcTBHE OTCIEKUBAHUS TPY3a
B peaJbHOM BpEMEHHU, MPETeH3NOHHAasl paboTa.

I'maBa 3. Pa3paborka meponpustuii mo cosepiieHcTBoBaHuio TOO u oneHka 3¢-
¢dextuBHocTH (10—12 cTpanwui)

3.1. Pa3paboTtka npoekTHBIX pemieHuil. KoHkpeTHbie mpeioxKeH s M0 yCTPAaHSHUIO
BBISIBJICHHBIX MTpo0OsieM. Hampumep: nepexo/ Ha 3JeKTPOHHBIN IKCIIEAUTOPCKUI TOKYMEH-
TOOOOPOT, BHEJIPEHHE MOMYJSI TPEKUHTra, ONTUMHU3AIMS MapHIPyTOB, U3MEHEHUE CXEMBbI
B3aMMOJCHCTBUS C  cyOmoapsauukamu, pa3paboTka 4YeK-JIMCTOB M BOJUTE-
JIeH/MEHEKEPOB.

3.2. Ouenka omneparnuonHoit 3¢dextTuBHOCTU. Pacuer u3MeHeHUsT BpeMeHU 0o0Opa-
0O0TKHM 3aKa3a, COKpAIICHHs POCTOEB, CHIDKEHUS KOJIMUYECTBA OIIMOOK WIIH MPETEH3UH.

3.3. Onenka skoHomuueckoi rdextTuBHOCTU. PacueT 3aTpar Ha BHEAPEHUE MEPO-
npusituii (munen3uu [10, oOyuenue nepcoHana) U 0KUIAEMOT0 IKOHOMUYECcKoro 3 dexra
(cokpamieHue mTpadHbIX CaHKIMM, SKOHOMHUS Ha Teie(oHHON cBA3u/Oymare, pocT Map-
YKUHAJIBHOCTH 32 CUeT YCKOpeHus obopaunBaemMocTtH). PacueT cpoka okymaemMocTu.

3axnrouenue (2—3 cTpaHUIIbI)

Kpartkue BbIBOABI 1O KaXk10i riiaBe. MToroBas oneHka TOro, Kak MpeaoKeHHbIE
MEPOMPUSITHSI TIOBBICSIT KOHKYPEHTOCTIOCOOHOCTh IKCIEIUTOPCKONH KOMIAHUHM M KaueCTBO
o0cTyKHBaHUS KIHEHTOB.

Crnucok nurteparypsl (OuOaMOrpapMuecKuil CIUCOK) SBISETCS HEO0OXOIUMOI
CTPYKTYPHOH 4acThiO KypcoBOil paboThl. OH BKIIIOYAET JHUTEPATYypPy, UCIOIB3YEMYIO TIPH
MOATOTOBKE TEKCTa: IIUTUPYEMYIO, YIIOMUHAEMYHO, a TAaK’KE€ NMEIOUIYI0 HEMOCPEICTBEHHOE
OTHOIICHHE K uccienyeMoit Teme. [IpaBuiIbHO COCTaBICHHBIN M IPaMOTHO O(OPMIICHHBIIH
CIIMUCOK CBHJIETETLCTBYET O TOM, HACKOJBKO aBTOpP 3HAKOM C JIMTEPATypoll MO Teme
uccienoanusi. CIUCOK JOMHKEH cojepkaTh He MeHee 25 — 30 COBpeMEHHBIX UCTOYHHUKOB,
Ha KOTOpPBIE JAIOTCS CCHUIKHM IO TEKCTY, MPEUMYIIECTBEHHO H3JaHHBbIE HE paHee S JeT.
[IpaBuna odopMiIeHHS CHUCKAa HCIOJB30BAHHONW JHUTEpaTyphl MPEACTABICHBI B
[Tpunoxxenuu 3. He nomyckaercs mpsiMmoe KOMUpoBaHue 0e3 CChUIKH Ha UCTOYHUKHU.

[Ipunoxenust coaepkaT MaTepHalibl, JONOJHSIONME U WIUIIOCTPUPYIOLIKE
OCHOBHOE COJIep)KaHHE KypcoBOW paloThl. B HUX, KaK MpaBWIO, MOMEIIAIOT CXEMBI,
TaOJUIIBI, pacueTsl OONbIIOro oO0beMa, TpaduKH, AWMArpaMMbl, TUCTOTPAMMEI, a TaKkKe
pPa3IMYHOTO POJia TEKCTOBBIE, OPraHU3alMOHHO-TIPABOBbIE, CIPABOYHbBIC, PEKJIAMHBIE U
JIpyTrue JOKYMEHTHI.



3. O°POPMJIEHUE KYPCOBOM PABOThHI

Odopmienne KypcoBoil paboThl cleAyeT OCYHIECTBIATh B COOTBETCTBUU C
TpeboBaHusiMu CHCTEMbI CTAHAPTOB 10 MHPOPMAIUH, OUOIHMOTEYHOMY U U3/1aTEIbCKOMY
neny (CUBU):

1. TOCT 7.0.100-2018 Cuctema cranaapToB 1o uH(opMaiuu, 6uOIMOTeYHOMY U
u3naTenbckoMy neny. bubmuorpaduyeckas 3anuchk. bubmmorpaduueckoe omucaHue.
O6mue TpeGoBaHMs U MTPaBUIa COCTABICHUS.

2. TOCT 7.11-2004 Cucrema craHapToB 1o uHboOpMaIuu, OUOIMOTEUHOMY W
uznatesnbekomy aeny. bubnmorpaduueckas 3anucek. CokpalieHue ciioB U CJI0BOCOYETAHHIM
HA MHOCTPAHHBIX €BPOIMEUCKHX S3bIKAX.

3.TOCT P 7.0.12-2011 Cucrema crangapToB 1o uHdopmaiuu, Ou0IMOTEUHOMY 1
uznatenbekomy aeny. bubmmorpaduueckas 3anuck. CokpalrieHue ciioB U CJI0BOCOYETAHHM
Ha pyccKoM si3bike. O01Ime TpeboBaHus U MpaBuUiIa.

4. TOCT 7.32-2017 Cuctema crtanaapToB mo uHdopmanuu, 6UOIMOTEYHOMY U
u3zaTenbekoMy aeny. OT4ET 0 HaydyHO-UCCIIeoBaTeNnbCKkoi padoTe. CTpyKTypa U mpaBuia
odopMITCHHUS.

5. TOCT 7.80-2000 Cucrema crangapToB mo uHGpoOpMaluu, OUOIMOTEUHOMY H
uznatenbekomy neny. bubnuorpaduueckas 3anuch. 3aroioBOK.

6. TOCT P 7.0.5-2021 Cuctema crangapToB no uHdopmamnuu, OuOINOTEUHOMY U
u3zaTenbekoMy gAeny. bubmuorpaduueckast ccpiika. OOmme TpeOoBaHMS W TMpaBUia
COCTaBJICHUSI.

3.1 OdopmiieHre OCHOBHOI'O TEKCTA

TekcT KypcoBo#t paboThI mpeAcTaBiseTcs B ABYX (popmax:

a) Me4aTHO, HAa OHON CTOpoHE JucTa Oenoit Oymaru ¢popmarta A4. L{Ber mpudra
JOJI’KEH OBITh YEPHBIM, MOIYKUPHBIA MIPUDT HE MPUMEHSETCS;

0) B DIEKTPOHHOM BHJE B TeKcToBOM peaaktope WORD — na gucke. PaGora
JOJKHa OBITh BBHIMOJTHEHAa Ha KommbioTepe mpudrom Times New Roman, kerns 14,
uHTEpBal 1,5 ¥ OTBEYATH CIEAYIOMIUM TPEOOBAHUSIM:

— TEKCT CIeyeT mevyaTaTh, coONMoias Cieayrolnue pa3Mepsl monei: mpasoe — 15

MM, BepxHee U HikHee - 20 MM, 1eBoe - 30 MM; KpacHas cTpoka — 12,5 mm

— BBEJICHHUE, KaX/1as T7laBa U 3aKII0UEHNE U HAYMHAIOTCS C HOBOTO JIMCTA;

— BBEJICHHUE U 3aKII0YeHHe 0hOpMIISIOTCS O3 Ha3BaHUS;

—  CTpaHUIIBI CIeTyeT HyMepOoBaTh apaOCKUMHU HU(PpaMu, cOOI0asi CKBO3HYIO HY-
MEpaIHI0 0 BCeMy TEeKCTY KypcoBoi paboTsl. Homep CTpaHUIbI MPOCTABISIOT B LIEHTPE
HUKHEH YacTH nucta 60e3 Touku. TUTYIBHBIN IMCT BKIIIOYAIOT B OOIIYI0 HyMEpaIuio cTpa-
HUI[ KypcoBoii paboTel. HomMep cTpaHUIbl Ha TUTYJIHHOM JIMCTE HE MPOCTABISIOT. MIiro-
CTpallvy ¥ TaOIUIIbI, PACIONIOKEHHBIE HA OTACIBHBIX JINCTAX, BKIIOYAIOT B OOIIYI0 HyMe-
paryio CTpaHUIl.

Paspermaercs ucmonp30BaTh KOMITBIOTEPHBIE BO3MOXKHOCTU — aKI[EHTHPOBAHUS
BHUMaHUs Ha ONpEICICHHbIX TepMUHAX, (opMynax, NpUMEHssT MPU(THI pa3HOM
TapHUTYPBHIL.

KypcoBast pabota OTKpHIBA€TCS TUTYJIHHBIM JIUCTOM, KOTOPBIA SBISIETCS MEPBOM
CTpaHulel KypcoBoii paboTsl. OOpa3zel TUTYJIBHOTO JINCTa IPEICTABICH B MPUIOKEeHNUH 1.

3arem pacnonaraetcs «COIAEPXXAHUWE», Bkmtouaromee B ceOsi Ha3BaHHE BCEX
CTPYKTYPHBIX D3JIEMEHTOB paboThl. HamMeHOBaHUS CTPYKTYpHBIX JJIEMEHTOB paOOTHI
«COIEPXAHUE», «BBEIEHHWE», HA3BAHUA TJIAB, <« SAKJIIIOUEHHUEY,
«CIIMCOK UCIHOJBb30BAHHOU JIUTEPATYPEI», (IPMJIOXEHUE» ciyxar
3aroJIOBKAMU CTPYKTYPHBIX AJIEMEHTOB PabOThl. 3arojoBKH CTPYKTYpPHBIX JJIEMEHTOB B



TekcTe padoThl CleyeT pacroyiaraTh B CepeuHe CTPOKH 0e3 TOUKM B KOHIIE U IeyaTaTb
MPOMUCHBIMU OYKBaMH, HE IOTYEPKUBATH, IIPUDPT - TOTYKUPHBIIL.

['maBbl NOMKHBI MMETh MOPSIAKOBYIO HYMEpalMio B Ipeleiax BCEro TEKCTa
KypcOBOH paboThI, 0003HAYCHHBIC apAOCKUMHU TP PAMH.

[Tpumep — I'JTABA 1

[Taparpadsl cnenyer HymepoBaTh apaOCKUMHU HU(PPaMU U 3aITUCHIBATH ¢ a03alHOTO
orctyna 0e3 Touku B KoHue. [laparpadsl 10MKHBI UMETh HyMEpalUio B Ipeienax KaIou
TJIaBbI.

Homep maparpada BkitouaeT HOMEp IJIaBbl W IMOPSAIKOBBII HOoMep mnaparpada,
pas/iesieHHbIe TOUYKOM.

[Mpumep - 1.1, 1.2, 1.3 u T.4.

Homep myHkTa BKIIIOYaeT HOMEp IjiaBbl, HOMEp naparpada U MopsiAKOBbIA HOMEP
MYHKTA, pa3eleHHbIe TOUYKOH.

IMpumep - 1.1.1, 1.1.2, 1.1.3 u T.1.

WuTepBan Mexay 3arojoBKamMH TJaBbl, naparpada, MyHKTa U TEKCTOM — OJHA
MmycTasi CTPOKa; MeX/1y TEKCTOM U HadalloM HOBOTO maparpada Wiu MyHKTa - OJHA ycTas
CTpOKa.

Kaxxnas ctpanuna paboThl UCHIONB3YETCS MOTHOCTHIO; MPOITYCKU JOMYCTUMBI JIUIIh
B KOHIIE IJ1aB.

Buytpu rnaB unu maparpadoB MoOryT ObITh NpuBe[eHbl nepeuncienus. [lepen
Ka)KIBIM DJIEMEHTOM IEePEUrCIIeHUs ceayeT cTaBuTh aeduc. [Ipy HeoOX0IMMOCTH CCHUTKH
B TEKCTe pabOThl HAa OJMH M3 D3JEMEHTOB IEpEYHCICHUS BMECTO aeduca craBsTcs
CTpOYHBbIE OYKBBI B MOPSJKE PYCCKOTO andaBuTa, HauMHas ¢ OyKBBI a (32 UCKIIOYCHHEM
OykB &, 3, i1, 0, 4, b, Bl, b).

Jis  panpHeimiel JAeranu3aluu  [EPEUUCICHHM HEoOXOJUMO HCHOJIb30BaTh
apa0ckue MuQpkI, MOcIe KOTOPBIX CTABUTCS CKOOKA, a 3alUCh MPOU3BOAUTCS C a03aI[HOTO
OTCTYIa, KaK MOKa3aHo B IPUMeEpE.

IIpumep:

a)

0)

1)

2)

B)

[Tpu u3noxeHnn 00s3aTeIbHBIX TPEOOBAHUI B TEKCTE JOKHBI PUMEHSTHCS CIOBA
«IOTDKEH», «CIEAYeT», «HEOOXOAMMO», «TPeOyeTcs», «pa3peliacTcsi TONbKO», «HE
JOTIYCKAETCsI», <«3alpeliaercsay, «He cleayeT». [Ipu W3NoKeHWU JpYruX MOJO0XKEHHH
ClelyeT TMPUMEHSTh CJIOBA «MOTYT OBITHY», «KaK TMPABUIO», «IPU HEOOXOAUMOCTH,
«MOKET OBITY, «B CIIy4ae»  T. .

JlomyckaeTcss HCIONIb30BaTh IMOBECTBOBATENBbHYIO (OPMY H3IIOKEHUS TEKCTa,
HAIIPUMeEP, KIIPUMEHSIOTY», «yKa3bIBAIOT» U T. TI.

B tekcre cnemyer uzberatb MOBTOPEHUH, CIOKHBIX U TPOMO3JKHUX MPEATOKEHUH.
He mpunsito mucare B paboTe «i Iymar», «i Mpeanaram» u T.1. M3marate Matepuan
PEKOMEHIIyeTCss OT TPeThero JHia (aBTOp Tpeiaraer), WM TEepBOro  JuIla
MHO>KECTBEHHOT0 YHucIia (TI0 HAIllleMy MHEHHUIO).

B Tekcre MOMKHBI MPUMEHSTHCS HAYYHO-TEXHUUYECKHUE TEPMUHBI, 0003HAUYCHUS U
oTpesieNieHus], YCTAaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHIAPTAMH, a TIPH UX OTCYTCTBHH
OOIIENPUHATHIE B HAYYHO-TEXHIUUECKOH JIUTEepaType.

B Tekcre paboThHI HE MOMMyCKaeTCsI:



— TPUMEHSATH JUIS OJHOTO M TOTO K€ IMOHATHS Pa3IMYHbIE HAYYHO- TEXHUYCCKHE
TEPMUHBI, OJM3KHUE MO CMBICTY (CHHOHHUMBI), & TaK)K€ WHOCTPAHHBIC CJIOBAa U TEPMUHBI
MPY HATMYUH PABHO3HAYHBIX CIIOB U TEPMHUHOB B PYCCKOM SI3BIKE;

— COKpamaTth 0003HAYCHUS €IUHUIl (PU3UUECKUX BEIMYMH, €CJIU OHHM YIOTpeOs-
oTcs 6e3 mudp, 3a UCKIOYECHUEM eAMHUI] GU3UIECKUX BEIIMYHUH B TOJIOBKaX U OOKOBH-
Kax TabnuIl, U B paciippoBKax OyKBEHHBIX 0003HAYCHHH, BXOISIINX B (DOPMYJIIBI U PH-
CYHKH;

— TPUMEHATH COKPAIIEHHUS CJIOB, KPOME COKPAIICHUH YCTAaHOBJICHHBIX ITPaBUIaMHU
pycckoit opdorpadun, a TakKe COOTBETCTBYIOIIMMH CTaHIapTaMH.

B tekcte paboThl, 32 ucKIroueHUEM (HOPMYII, TAOIUI] U PUCYHKOB, HE JOITYCKAETCS:

— TPUMEHATh MaTeMaTHYECKUU 3HaK MHUHYC (-) IMepe]] OTPHUIATSIIbHBIMA 3HAYCHHU-
SIMH, CJIEZTyeT ITUCATh CJIOBO «MHHYC.

— TPUMEHATH O3 YMCIIOBBIX 3HAYCHUI MaTEeMaTHYECKHUE 3HAKH, HAIIpUMEP

— > (6ombire), < (MeHblIE), = (paBHO), a Takke 3HakH % (mpoueHT), Ne (Homep).

B Tekcte HE0OXOaUMO NMPUMEHSTh CTAHIAPTU30BAHHBIC CAMHUIBI (DU3NUSCKUX
BEJIMYMH, MX HaUMEHOBaHUs ¥ 0003HaueHus B coorBeTcTBUHU ¢ [[OCT 8.417.

[IpuMeHeHne B TEKCTE pa3HBIX CUCTEM 0003HAYCHHS SAMHUI] (PU3UICCKUX BETUIMH
He gomyckaercs. Hapsay ¢ eauaunamu CU, npu HE0OXOAMMOCTH B CKOOKax yKa3bIBarOT
€IMHUIIBI paHee MPUMEHSBIIMXCS CUCTEM, Pa3pEIICHHBIX K MPUMEHEHHUIO.

Ecau mpuBomMTCS psAl YMCIIOBBIX 3HAYCHUH, BBIPAKCHHBIX B OJIHOM M TOW XKe
eauHuIle GU3MUECKON BEIMUUHBI, TO €€ YKa3bIBalOT TOJBKO MOCIIE MOCIETHETO YHCIOBOTO
3HAYEHUS, IPU ITOM B Psi/Iy BEIMYUH OCYIIECTBIISICTCS BRIPAaBHUBAHUE YKCIIa 3HAKOB TOCTE
3ansTou, Hanpumep, 1,50; 1,75 ThIC. TOHH.

BrimensnoxkeHHbie TPeOOBaHKS PACIPOCTPAHSIOTCS M HA CTOMMOCTHBIC BEITMYUHBI
B JICHE)KHOM BBIPAKCHUH.

[Tocme  paccMOoTpeHHsT  OKOHYATEIbHOTO  BapuaHTa  KypcoBoW  paboThI
PYKOBOAMTEJIEM U BHECEHUS HEOOXOIMMBIX TMpaBOK paboTy, aKKypaTHO U YETKO
Hale4yaTaHHYI0, OpOIIIOPYIOT B CIIEMATbHON MaIKe.

HepomycTuMbIM siBIISieTCSl MOATOTOBKA KYpCOBOWM pabOThI MYTEM «CKAYUBAHUS
MaTepuaioB u3 VIHTepHETa HIM METOJOM KOMIIBIOTEPHOTO CKaHUPOBAHUS TOIHOTO
o0vema ee conepkanus. [Ipu ycTaHOBIEeHUHM MOAOOHBIX (PAKTOB KypcOBOM pabOThI HE
JOTTYCKAETCs K 3aIIUTe.

3.2 Odopmiaenue ¢popmyJ U ypaBHeHHU

VYpaBHeHust U GOpMyYIIbI CIEAYET BBIICIITh U3 TEKCTa B OTACIBHYIO CTPOKY. Briiie
U HIKE KaxAoW (GopMynbl WM YypaBHEHHs] CBOOOJHBIE CTPOKHM HE OCTaBISIFOTCS U
WHTEpBalibl HE yBennuuBawTca. Ecian dopmyna He ymeriaercs B OJHY CTPOKY, TO OHa
JOJKHa OBITH TIEpeHeceHa Mocye 3Haka paBeHCTBA (=) WK MOCIe 3HAKOB ILTIOC (+), MUHYC
(-), ymHOxeHwust (), neneHus (1) WIM APYrMX MaTeMaTHUYECKUX 3HAKOB, NMPUYEM 3HAK B
Havaje Cleaylomeld CcTpoku ToBTOpsitoT. Ilpu mepeHoce Qopmynsl Ha 3Hake,
CUMBOIIM3UPYIOIIEM OTEePAI0 YMHOKEHUS, TPUMEHSIOT 3HAK <«X».

[TosicHeHue 3HAYEHUN CHMBOJIOB U YUCJIOBBIX KOA((OUIIMEHTOB ClieayeT TPUBOIUTH
HEMOCPEJICTBEHHO 1Mo/ (POPMYIION B TOH K€ MOCIEeIOBATEILHOCTH, B KOTOPOIl OHH JTaHBI B
dbopmyre.

dopmyIbl clieayeT HyMepoBaTh MOPSIKOBOM HyMepalueil B mpeienax Bceil paboThl
apaOckuMu IUPpaMu B KPYTIbIX CKOOKax B KpailHEM MpaBOM TOJOKEHUU Ha CTPOKE.
Jomyckaetrcst Hymeparusi ¢GopMyn B Tpelenax riaBbl. B aTom cimydae HOMep (hopmyIbl
COCTOMT W3 HOMEpa TJaBbl M TMOPSAKOBOTO HOMepa (GOpMynbl, pa3AeleHHBIX TOUYKOH,
Hanpumep, (3.1). Ilopsaok u3noxkeHuss B paboTe MaTeMAaTUYECKUX YPAaBHEHHI TaKOW XKe,
KaK U popMyIL.



Hanpumep, ypaBHeHHE THHEHHOTO TPEHIa UMEET BUJL:

Vit = ao + aut, (3.1)
rue:

ap - pacueTHOE 3HAYCHHE II0Ka3aTeis B MEPUOJ, IMPEANICCTBYIOUINN MEPBOMY
YPOBHIO BPEMEHHOTO PSIJIa;

a1 - HOpMAaTHB M3MEHEHHUs ITOKA3aTells IPU WU3MEHEHHs HOMEpa  YpOBHS  Ha
eINHUILY;

t — MOpsAAKOBBI HOMEP YPOBHSI.

B pabote nomyckaercst BhIOJTHEHUE (OPMYIT U YPABHEHUH PYKOITUCHBIM CIIOCOOOM
YEpHBIMU YEPHUIIAMHU.

CchUIKHM B TEKCTE HA IOPSIKOBBIE HOMepa (hopMyIT naroT B ckoOkax. [Ipumep:

- B popmye (1).

@dopmynbl, TIOMEIIAEMble B TMPHIIOKEHUSX, JOJDKHBI HYMEPOBAThCS OTACIBHOMN
HyMepaIuei apadCcKumMu nudpaMu B Ipeieaax KakI0ro MPUI0KCHHUS.

3.3 Odopmiienne TadnL

[Mudposoit marepuan s Jy4lied HAMISTHOCTH W yooOCTBa CpaBHEHHUS
nokazaresieii oGopMIISIIOT B BHUJE TaOJUI] B COOTBETCTBUM C pHCcyHKOM 1. Ha3panue
TAOJIUIIBI JIOJIKHO OTPAXKATh €€ COJIePIKaHKE, OBITh TOUHBIM, KPATKUM.

Tabnuua pacmonaraercsi 1Mo LEHTPY CTpaHuIbl. Ha3zBanue TaOMUIBI crexyeT
MOMEIIaTh HaJl Taluuiei ciea, 0e3 a03allHOrO OTCTYNa B OJHY CTPOKY C €€ HOMEpPOM
yepe3 Tupe. HazBaHue HAUMHAIOT C IPOIMCHOM OYKBBI M HE ITOYEPKHUBAIOT.

Tabauia -
HOMED Ha3BaHUE TAOIHIIBI

I'padml cTosbO110B

3aroioBKu CTPOK

Pucynok 1 — Iloctpoenue Tabmuig

He pexomenayetcs pacrnonarath JB€ WJIM HECKOJBKO TaOJIMI[ OJHY 3a APYroM, ux
HaJI0 pa3esTh TEKCTOM.

Tabnuupl JOKHBI OBITH 1O BO3MOYKHOCTH pa3MeEIlleHbl TaK, YTOObI UX YTEHUE
ObUIO BO3MOXKHBIM 0€3 MOBOpPOTa pabOThl MM C MOBOpoTOoM ee Ha 90 rpaaycoB IO
HalpaBJICHUIO JIBI)KEHUS 4acoBOM cTpenku. JlaHHbIe, IPUBOAMMBIE B TaOIUIAX, CIEAYET
CBSI3bIBATh C TEKCTOM paloThl. [lomyckaeTcst momemaTs TabIuIly BIOIb JITUHHON CTOPOHBI
JHCTA.

[Tpumep odopmnenus Tabnuu npuBeneH Hiwke (Tabmuua 1). He momyckaercs
MOMEIIEHHE B KypCOBOM paboThl TaONMIl OTCKAHMPOBAaHHBIX M HE OOpabOTaHHBIX B
TEKCTOBOM WJIM TabauMuHOM penakTope. Tabmuiy cneayer pacrnonaratb B paboTe
HEMOCPEACTBEHHO II0C/ie TEeKCTa, B KOTOPOM OHA YIIOMHHAETCsl BIEpBble, WM Ha
CIEAYIOUIEN CTPAHULIE.

Ha Bce Tabuuiel 10KHBI OBITH CChUIKM B pabote. [Ipu ccbuike ciemyer mucarh
cioBo «Tabnuuay» ¢ ykazaHHeM ee HoMmepa.

Tabnuiy ¢ OONBIIMM YUCIOM CTPOK JOMYCKaeTCs MEPEeHOCHTh Ha JIPYToil JIMCT
(ctpanuny). [Ipu nepenoce yactu TaONUILBI HA APYTOH JUCT (CTpaHUILy) c10BO «Tabmuiay,
ee HOMep M HalMEHOBAaHME YKa3bIBAIOT OJIMH pa3 cjeBa Haj MEepBOH 4acThiO TaOJIMIIbI, a




HaJ IPYTMMH YacTsIMU TaKkKe cieBa MUyt cioBa «[IpomomkeHne Tabnuuby U yKa3blBaloT
HOMED TaOJIUIIBI.

Tabnuiry c¢ OosibliuM KOJIWYECTBOM TIpad JAOIMycKaeTrcs IeNUTh Ha 4YacTu U
MOMeIaTh OJHY YacTh IOJ JPYroil B mpeaenax oAHOW cTpaHuubl. Eciu ctpoku u rpadsl
TaOJIMLBI BBIXOJAT 32 (hOpPMAT CTPAHHUILIBI, TO B MIEPBOM Clyyae B KaKJOW YacTH TaOJIUILIbI
MOBTOPSIETCS] TOJIOBKA, BO BTOPOM ciy4yae — OokoBHK. [Ipu nenenun Tabmuipl HA 4acTH
JIOTTYCKAETCsl €€ TOJIOBKY MM OOKOBUK 3aMEHSTh COOTBETCTBEHHO HOMEPOM Irpad u CTpOK.
IIpu sTtoM Hymepyror apabckumu nudpamu rpadsl W (WIUM) CTPOKH IEPBOM YACTH
TaOJIULIBL.

Ecnu moBropsromuiics B pa3HbBIX CTPOKax rpadbl TaOMUIBI TEKCT COCTOUT W3
OJIHOTO CJIOBA, TO €ro IMOCJIe MEPBOr0 HAMMCAHUS JOIYCKAeTCA 3aMEHSTh KaBbIYKaMU; €CIIH
U3 IByX U OoJsiee CJIOB, TO IPU MEPBOM MOBTOPEHHH €T0 3aMEeHSIOT ciaoBamu «To xke», a
nainee — KaBblyKaMu. CTaBUTh KaBbIUKH BMECTO MOBTOPSAIOIIUXCS LU(p, MApOK, 3HAKOB U
MaTeMaTUYECKUX CUMBOJIOB He Jomyckaercs. Ecnu nudpoBble Wi HHBIE JaHHBIE B KAKOM-
1160 CTpoKe TabIUIIbI HE MPUBOIST, TO B HEW CTaBAT MPOYEPK.

Tabnumpl, 3a HCKIIOYEHHWEM TaOJMI[ MPHIOKEHWM, CleyeT HyMepoBaTh
apaOckumu 1MdpaMu CKBO3HON Hymeparueil. Jlomyckaercs HyMepoBaTh TaONHIIBI B
mpenenax IJaBel. B 3TOM cinydae HOMEp TaOnMIBl COCTOMT M3 HOMeEpa TJaBbl H
MOPSAIKOBOTO HOMEpAa TaONHUIIbI, pa3feIeHHBIX TOYKOM.

Tabnuipl Oonblioro o0beMa MOTYT pPa3MEIIaThbCs B MPUIOKEHUSX. TaOnuiibl
KKIOr0 TMPUIOKEHHS O0003HAYAIOT OTICIbHON HyMepanuei apabckumu mudpamu C
nobaBieHueM nepea nudpoit 0003HaYEHUS TPUITOKEHUSI.

3aronoBku rpad U CTPOK TaONMIBI ClEeIyeT MHUcaTh C TMPOMHCHONW OYKBBI B
€MHCTBEHHOM YHCIIE, a TI0J[3ar0JIOBKU Ipad — cO CTPOUHOM OYKBBI, €CITU OHH COCTABIISIOT
OJIHO TMPEAJIOKEHUE C 3arojOoBKOM, WIM C NPONUCHOW OYKBBI, €CIIM OHU HMEIOT
CaMOCTOSITeNIbHOE 3Ha4YeHHe. B KOHIle 3arojoBKOB U IMOA3aroJIOBKOB TAaOJHUI] TOYKH HE
CTaBsIT.

Tabnumpl crneBa, chpaBa W CHHM3Y, Kak MPaBUJIO, OTPAaHUYUBAIOT JTHUHUSMHU.
Jlomyckaetcst IpUMEHSTH pa3Mep mpudTa B Ta0IHIIE MEHBIIHI, YeM B TEKCTE.

Pa3nensaTh 3aronoBKM W TOJA3aroyioBKM OOKOBHMKAa W Tpad auaroHalbHBIMU
JUHUSMU He JToMycKaeTcs. [ opu30oHTaNbHbIE U BEPTUKAIBHBIE TUHUH, pa3TrpaHUINBAIOIIIE
CTPOKM TaONHIIBI, JOMYCKAaeTCs HE MPOBOIUTH, €CIU UX OTCYTCTBUE HE 3aTpyAHSET
MOJIb30BaHUE TaOIUIIEH.

3aronoBku rpad, Kak IpaBUIo, 3aITUCHIBAIOT MapaieIbHO cTpokaM Tabmuisl. [Ipu
HEOOXOJUMOCTH JOMYyCKAaeTcs TMEePIeHIUKYIIPHOE PACIONOKEHHE 3arojioBKOB rpad.
["onoBka TabnUIIBI 1OKHA OBITH OT/ENIeHA JIMHUEH OT OCTalbHOM YacTH TaOJUIIbL.

3.4 OdopmiieHHe HILTIOCTPALUIA

WNnmoctpanuu  (rpaduku, CXembl, PHUCYHKH) CIEAyeT pacmoiaraTb B pabote
HEMOCPEJCTBEHHO TOCJIe TeKCTa, B KOTOPOM OHHM YIOMHUHAIOTCS BIIEPBBIC, HIIM Ha
cnenyromieit crpanuie. Ha Bce wmocTpanyuu JOKHBI OBITH JaHBI B pa0oTe cChUTKU. J1is
HauboJiee MOJHOTO HCIONIh30BaHUS MaciiTada Ha OcsX rpaduka JOMyCKalOTCs Pa3phIBHI.
Ha rpadukax ciemyer kak MOKHO MEHbINIE MPOU3BOIUTH Haamucel. Mmmroctparuu, 3a
UCKITIOYCHHEM WJUTIOCTPAIMK TMPWIOKEHHH, CIeyeT HymMepoBaTh apaOCKuMu Iuppamu
CKBO3HOU HyMepaluen.

Ecnu pucynok onuH, To oH o6o3Havaercs «PucyHok 1». CnoBo «PucyHOK» U ero
HAUMEHOBAHME  pACHoNiaraloT  TocepeanHe  cTpoku. Jlomyckaercs  HymMepoBaTh
WUTIOCTpPAIlMK B TIpeJeNax IIaBbl. B 3TOM ciiyyae HOMEp WJUIIOCTPAIlUU COCTOUT U3
HOMepa TJIaBbl U OPSAIKOBOTO HOMEPA WILTIOCTPAINH, Pa3IeIeHHBIX TOUYKON (PUCYHOK 2).

I'enepanbHbIl TUPEKTOP

—

AnMUHUCTpaLUS

Kommepueckuit

JUPEKTOP |

e P |



Pucynok 2 — Opranuzannonnas crpykrypa OOO «MEKO»

WnmocTtpanuy, nOpu  HEOOXOIMMOCTH, MOIYyT HMMETh HaUMEHOBAaHHE W
HOSCHUTENbHbIE JaHHbIE (IIOJPUCYHOUHBIH TekcT). CinoBo «PHUCYHOK» M HaMMEHOBAaHUE
MOMEIIAOT TO0CIIE MOSCHUTENbHBIX JaHHBIX U pacroyiaraioT nocepeauHe crpoku. [lpumep
o(opMIIeHHS MILTIOCTPALM IPUBEICH HUXKE.

WnmocTpanuu MOryT ObUIb pa3MELICHbl B MPUIOKEHUAX. VIuTocTpauun Kaxjoro
NpUI0KEeHHs 0003HAYaIOT OT/AENbHOIN HyMepanueil apabckuMu nudpamu.

IIpu ccpuikax Ha WILTIOCTPALUM CIEyeT MUCATh «... B COOTBETCTBUU C PUCYHKOM 2)
IpU CKBO3HOH HyMepaluM M «.. B COOTBETCTBUU C PUCYHKOM 1.2» mpu Hymepanuu B
npezenax pasjena.

He  nomyckaercs — momemeHue B pa0oTe  OTCKaHMPOBAaHHBIX WU
OTKCEPOKOIMPOBAHHBIX WIITFOCTPAIUH.

3.5 O¢gopmiienne 6nGaMOrpauIecKnX CChIIOK

CchlIKM Ha UCMOJIb30BAHHBIE UCTOUYHUKHU ClleAyeT O(pOpMIISTh B COOTBETCTBHH C
tpeboBanusimu  ['OCT P 7.0.5-2021 Cucrema crangapToB 10 HH(pOpMaIu,
O6uONMMOTEYHOMY M U3JATeIbCKOMy Jeny. bubmuorpaduueckas ccpuika. OOmme
TpeOOBaHUS W TMIpaBMJa COCTaBieHHs. JIaHHBI CTaHJApT «yCTaHABIMBAeT OOLIHe
TpeOOBaHUS M TpaBUJIa COCTaBICHMS OUOIMOrpaduyeckoi CCHUIKM: OCHOBHBIE BHJIBI,
CTPYKTYpY, COCTaB, pacHojoXeHHe JJOoKyMeHTOB. CTaHIapT pacnpocTpaHsercss Ha
6ubnuorpaduueckie CCbUIKH, UCHOJIb3yeMble B ONMYOJMKOBAaHHBIX M HEOIMYOJIMKOBAHHBIX
JOKYMEHTaxX Ha 00X HocutTensx. CTaHaapT mpeaHa3HadyeH JUIsl aBTOPOB, PEIaKTOPOB,
u3JaTenei.

Ccplka yka3bIBaeTCsl HOPSIKOBBIM HOMEpOM Oubimorpaduyeckoro omucaHus
UCTOYHHUKA B CIIUCKE JTUTEepaTypsl. [1opsaAKOBBII HOMEp CCBUIKM C YKa3aHHUEM Ha CTPAHUILY
MCTOYHUKA 3aKIIIOYAIOT B KBaJIpaTHbIE CKOOKH, Hampumep, [12, c. 35].

3.6 OdopmiieHHe CIMCKA JUTEPATYPHI

Crucok  MCIONB30BaHHON — JuTepaTypbl  (OMOIMOrpaguuecKkuil  CIHUCOK) —
HEOOXO/IMMBIN 3JIEMEHT CIIPAaBOYHOTO ammnapaTa KypcoBoil paboThbl, KOTOPBIH MOMeEIaeTcs
mociae TEeKcTa  JOKYMEHTa, HMMeeT CaMOCTOATENbHOE 3HAu€HHE B KayecTBe
Ooubnuorpaguueckoro MoOcoOMs W «HE SBISETCS COBOKYMHOCTBIO — 3aTEKCTOBBIX
6ubnmuorpadguueckux ccbutok». OH CBHAETENBCTBYET O CTENEHH H3YyYEHHOCTH TEMBI
aBTOPOM, COJEPKUT Oubnuorpaduyeckue ONMUCAHUS MCIOJIb30BAaHHBIX HCTOYHHUKOB U
MoMeIIaeTcs B paboTe Mociie 3aKI4eHusl.

CambIM  pacnpocTpaHeHHBIM CIIOcOO0M (HOPMHUpPOBAHMS CIHCKA JIUTEPATYpPhI
sBsieTcs andaBUTHBIN, T.e. pacroyiokeHue Oubnuorpaguueckux OMUCAHUNH B CTPOTOM



an(aBUTHOM MOPSAIKE aBTOPOB W 3aryiaBuil myOnukanuil (eciau Qamuius aBTOpa He
ykazaHa). PaboTel 0HOTO aBTOpa pacrmonararoT mo aiadaBUTy Ha3BaHUW paboT, pabOTHI
aBTOPOB-OHO(aMUIIbIEB — N0 ajdaBuTy uHUIMANOB. [Ipu nepeunciennu padboT OJHOTO
aBTopa ero (aMuIIMI0O U WHULUAIBl YKa3bIBAIOT KaX/bI pa3, HE 3aMeHsisl mpouepkamu. B
OJIHOM psITy HE CIeAYyeT CMEUINBaTh pa3Hble alaBUThI (PYCCKUMN, TATUHCKUN).

[Ipn odopmieHun cHucka JUTEPaTypbl HEOOXOAMMO COOJIIO/IAaTh CIIEAYIOLIUE
paBuia;

1. B cnucke nuteparypbl HCIIONb3YeTCsl CKBO3HAs HyMepallys BCeX HCTOYHUKOB.

2. TOCT 7.0.100-2018 Cucrema cranmapToB mo nHpopManuu, 6UOIMOTEYHOMY U
u3narenbckomy neny. bubnuorpadudueckas 3anuch. bubnuorpaduyeckoe onucanue. O0-
e TpeOoBaHUs U MpaBUiia coCTaBlieHUs. B koHie 6ubanorpaduueckoro onucaHus cra-
BUTCS TOUKA.

3. BrimyckHbple KBaM(pUKAIIMOHHBIC W KypCcOBbIe pabOThl B OuOImorpadudeckuit
CIUCOK JIUTEPATYPhI HE BKIFOYAIOTCS, T.K. 3TO yueOHbIE paOOTHI.

4. B O6ubOnmorpadguyeckoil 3amucu HamucaHue (GpaMuIMM aBTOPa, KOJJIEKTHBHOTO
aBTOpa, 3arjiaBue KHHUTHW, CTaTbH HE COKpamatTca. B npyrux obmactsax O6ubnuorpadude-
CKOTO OIUCAHUS JTOMYCTHMBI BapUaHTHI C COKpAIICHUAMHU CIOB U 0e3 cokparienus. Co-
KpAaIlIeHUs CJIOB M CIIOBOCOYETAHUHN MPOU3BOJATCS B COOTBETCTBUU C MpaBUIAMH, MIPUBE-
neaHsiMud B 'OCT 7.11-2004 Cuctema crangaptoB 1o uHbopMaiuu, OMOIUOTEeYHOMY U
uznatenbekomy aeny. bubnmorpaduueckas 3anuck. CokpalrieHue cioB U CII0BOCOYETAHHM
HA MHOCTPAHHBIX €BPOIMEUCKHX S3bIKAX.

Cnucok nureparypbl LenecooOpa3Ho (opMupoBaTh MO 0OJIOKaM C yKa3zaHUEM
BBIXO/HBIX JIAHHBIX B CJIEAYIOIIEH MOCIeI0BATEIbHOCTH

1) 3akoHOAaTeNIbHBIC MAaTepPHAIbl © HOPMATHUBHbBIC HOKyMeHThI: KoHcTuTynus Pd;
®DenepanbHble 3aK0HBI; YKa3bl U pacnopsbkeHus [Ipesunenta PO, [locraHoBieHus npasu-
TenbcTBa PD; HOpMaTuBHBIE aKThl CyOBEeKTOB P®D; akThl MUHUCTEPCTB U BEIOMCTB; pellie-
HUSL OPTaHOB MECTHOTO caMoympaBiieHus (hopMupyeTcs B yKa3aHHOW MOCIeI0BaTENbHO-
CTH);

2) SKOHOMHUECKas yueOHasl ¥ crenualibHas aureparypa (1o anpaBuTy) U MaTepua-
JIBI IEPUOANYECKUX U3MaHui (110 andaBuTy);

3) mmccepraimu, aBropedeparsl auccepranuii, otuérel 0 HUP (no andasury);

4) cTaTHCTHYECKHE MaTepHalIbl, CIIPABOYHHUKH (TI0 XPOHOJIOTHH);

5) anexTpoHHBIEC pecypesl (10 andaBuTy).

B pabote paszpemraercss UCIONb30BaTh IKOHOMHUYECKYIO YYEOHYIO U CHEIHATIbHYIO
JTUTEepaTypy, HE TMPEBHIIIAIOIIYI0 NATHWIETHUNH MEpHOJ C ToAa H3AaHHUS 10 MOMEHTa
HAIMCaHMs KypCOBOM pabOThI, a MaTepUalbl MEPUOJNUYESCKUX U3AaHUN, HE MPEBBIMIAIONTNE
3-x netHuit mepuoj. [lpw HamMuuum B KypcoBOil paboTe UCTOPUYECKOr0 MaTepuaia B
CIIUCKE JIUTEePATyphl MOTYT MPUCYTCTBOBATh HCTOYHUKH O0JIee pAaHHUX CPOKOB U3JaHUSI.

Ceenenusi 00 UCTOYHUKAX CIEAYyeT HyMEpoBaTh apaOCKuMu nudpamu 6e3 TOUKU U
neyaTarhb ¢ ad3aIHOro OTCTYyIA.

Ecnu ucTtouHuku, mOIMAAaroliMe MOJ TOT WJIM HMHON OJOK, OTCYTCTBYIOT, TO
MaHHBIA ONOK omyckaercs. [Ipumepbl oOpMIICHHUS MCTOYHUKOB B CIIHMCKE JIMTEPATYPHI
MPEJICTABJICHBI B IPUTIOKEHUU 3.

3.7 Odopmiienne NpuUI0KEHUsI

[Ipunoxxkenne oQOpPMIAIOT Kak MPOJOIDKEHHE JaHHOTO JOKYMEHTa Ha
MOCIEAYIONINX €ro NucTax. B Tekcte paboThl Ha Bce MPUIIOKEHUS JOJDKHBI OBITH JTaHBI
cchiiky. [IpumnoskeHus pacmoyiararoT B MOPSAKE CCHUIOK HAa HUX B TEKCTE PaOOTEHI.

Kaxxnoe nmpusoxxeHue cienyeT HAaUMHATH C HOBOM CTPAaHMUIIBI C YKa3aHUEM HaBEepXY
crmpaBa cTpaHuilbl cioBa «lIpunoxkenue», ero 0603HauEHUS.



[IpunokeHus OJKHBI UMETh OOIIYIO C OCTaJbHOW YacThIO JOKYMEHTa CKBO3HYIO
HyMEpaIHIo CTPAHUII.

4. IPOBEPKA U MOPSJOK ATTECTAIIMU KYPCOBOM PABOThI

Y4eOHBIM IUTAHOM IMpEeIyCMOTPEHa 3alluTa KypcoBOoW paboThl. [0 ee 3amuThbl
HAy4YHBIM PYKOBOJAMTEJIEM OIpeAeNsieTcsl KayecTBO KypcoBoil pabotel. B ciyuae
HEKAaYeCTBEHHOT'O BBINOJIHEHUS KYypCOBOW paOOThl OTIPABISAETCS Ha UCIpPABICHUE, MPU
KOTOPOM 00s53aTeIbHO HY)KHO Y4YecThb BCe 3aMmeuaHusi pykoBoautens. McmpaBnenHHas
paboTa BMecTe C pELEH3Mel Ha He 3a4YTeHHYI0 KypCcoBYyIO paloTy mepenaercs Ha
MOBTOPHOE PELIEH3UPOBAHUE.

PaGora, momyuuBIas moJ0KUTEIbHYIO OLIEHKY, IOMycKaeTcs K 3amuTe. Ha 3amure
CTYICHT JOJDKEH IIOKa3aTh XOpOIIee 3HaHWE COACpX aHHS TEeMbl KypcoBOil paboThl,
OTBETUTh Ha YyKa3aHHbIE B pEIEH3WM 3aMeYaHus M BONPOCHI MperojaaBaTesei,
BO3HUKAIOIINE B XOJi¢ 3alIUTHl. B pe3ynbrare oTBeTa Ha 3aMEYaHHUs, HA MOCTaBJICHHbBIE
BOIPOCHI TEMBbI, a TAKXKE€ Ha JOMOJHUTEIbHBIC BOIPOCHI, BO3HUKAIOIIUE B XO/€ 3aIIUTHI,
BBICTABIIIET OKOHYATENbHYIO OIEHKY: «YAOBICTBOPUTEIIBHO», «XOPOIIO», «OTIHUHOM.
@akT 3aUUTBHl yJOCTOBEPSIETCA 3alKChI0 TperojaBareiel B 3a4eTHOM KHUXKKE H
BEJIOMOCTH. B ciyyae He 3allMThl MPENOJaBaTeNd MOBTOPHO HA3HAUYAIOT JCHD 3alUTHI, K
KOTOPOMY CTYJIEHT JIOJKEH MOJITOTOBUTHCS OoJiee TIIAaTeIbHO U OTBETCTBEHHO.

3amuTa KypcoBOil paboThl MPOBOAUTCS B yCTaHOBJIEHHBbIE Kadenpou cpoku. [Ipu
STOM OCHOBHOE COJIEpKaHUE TeMBbI CTYJICHT JI0JDKEH U3JI0KUTh B TEUEHUE S5-7 MUHYT.

[IpakThka CBUAETEIHCTBYET, YTO NMPU AKTUBHOM HCIOJIH30BAHUU METOJUYECKUX
COBETOB MPENoJIaBaTeleil CTYACHTHI YCIEIIHO CIPABIISIFOTCS C BBIIOJHEHUEM KYpPCOBOM
paboThI U ee 3alIUTON B YCTAHOBJICHHBIE CPOKHU.

OueHuBaHNe BBINOJHEHHS CTYIEHTOM KYPCOBOii padoThI

Onenka Onenka
DneMeHTHI y4eOHOM eITeIbHOCTH Bcero (cranmapTHas) (peiTuHrOBBIE
OaJB)
[Tony4enue 3aaHust Ha KYpCOBYIO 4
paboty
ITon6op n 0630p HMTEpaTypPhI 12
BeInonHeHe HEOOXOIUMBIX PACYETOB 18
1o pabore
BelnosiHeHNE TEOpEeTUUECKON 4acTh 12
KypCOBOM paboThl
[TommHoe odopMmiIeHHE KypCOBO 12
paboThI
KOMIIOHEHT CBOEBPEMEHHOCTH 12
HToro Makcumym 3a nepuo/; 70
3amuTa KypcoBo# paboThl (MAaKCHMYyM) 30
COTJIMYHOY 81-100
OOmuit uror 6ayoB 100 (XOpOTOY 65-80
«YJIOBJIETBOPUTEIHHOY» 50-65
«HEYJIOBJICTBOPUTEIHLHOY menee 50




INPUJIOKEHMUE 1

IIpumep odopMiIeHUsI TUTYJIBHOIO JTHCTA

MHWHHCTEPCTBO HAYKU 1 BLICILIET'O OBPA3OBAHIS
POCCHIMCKOM ®EJEPALINN
denepabHOE TOCYIAPCTBEHHOE OFOPKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIICTO 06pa3013aH1/151
«MOCKOBCKHH ABTOMOBHWJIBHO-10OPOXKHBII
T'OCYJAPCTBEHHBIV TEXHUYECKHA YHUBEPCUTET
(MAJIN)»
[IPUBOJDKCKUU MHCTUTYT (OPUINAJT) MAIU

OAKVIIBTET 3AOYHOI'O ObYUYEHUA

Kageapa «MHpopMaTHKa U TEXHOJOIHM TPAHCIIOPTHBIX MPOLIECCOB)

KYPCOBASA PABOTA
10 JUCUHMILINHE:
OCHOBbBI TPAHCIHHOPTHO-9KCIIEAUTOPCKOI'O
OBCJHYXNUBAHUA
HA TeMy:
Opranuszanus TPAHCHOPTHO-IKCIEAUTOPCKOI0 00C/Iy:KUBAHUSA NIPH
MYJIbTHMOAAJIbHOM NepeB03Ke MMIIOPTHOI0 KOHTECHHEPHOI'0 Ipy3a

Per. Ne Beimosmann cryiesT
[arta cnaum «_ » 202 T Koctun Pycnan
rpynna 23.03.010I1
PykoBoaurens
Ct. npenojaBaTesb
I'pomosa E.B.

Yeboxkcapst 202



MHWHHCTEPCTBO HAYKU 1 BLICILIET'O OBPA3OBAHIS
POCCHIMCKOM ®EJEPALINN
denepabHOE TOCYIAPCTBEHHOE OFOPKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIICTO 06pa3013aH1/151
«MOCKOBCKHH ABTOMOBHWJIBHO-10OPOXKHBII
T'OCYJAPCTBEHHBIV TEXHUYECKHA YHUBEPCUTET
(MAJIN)»
[IPUBOJDKCKUN MHCTUTYT (OUIUAJT) MAU

OAKVYIIBTET ABTOMOBUJIbHBIX JIOPOI' U TPAHCIIOPTA

Kageapa «MHpopMaTHKa U TEXHOJOIHH TPAHCIIOPTHBIX MPOLIECCOB)

KYPCOBASA PABOTA
M0 JUCHMILIHHE:
OCHOBbBI TPAHCIHOPTHO-9KCIIEAUTOPCKOI'O
OBCJH Y/ KUBAHUA
Ha TeMy:
Opranuszanus TPAHCHOPTHO-IKCIEINTOPCKOT0 00C/IY;KUBAHUS NIPH
MYJIbTHMOJAJIbHOI MepeB03Ke MMIIOPTHOI0 KOHTEIHEPHOTI 0 IPpy3a

Per. Ne BpInosHWI CTyAEHT
Jara cnaum «_ » 202 r. Koctun Pycnan
rpynma OII-25
PykoBonurenn
Cr. npenogaBaTenb
I'pomosa E.B.

Yebokcapsr 202



IMPUJIO)KEHHE 2

IIpumep odopmiteHus orjiaBjJieHUus

COIEPKAHHUE
BBEJIEHHUE. ... .o s No ctpanutbt
I''TABA 1. HABBAHUETJIABBI. ... No cTpanu1br
1.1. Ha3zBaHME Taparpada. ...oo.uveeeiereeeiiiie i eeiteeaiaeeanan, No ctpanutibt
1.2. Ha3zBaHHE MaParPada .....c.vvvvniieeiiieeiieneeeieeeeiiieannans Ne ctpanutbi
1.3. HazBaHMe Maparpada .......oovvenienneeeniieaieeieaneeannenns Ne ctpanunbl
I''TABA 2. HABBAHUETJIABBI. ... Ne cTpanutb
2.1. Ha3zBaHUE Maparpada ........ouevvnreeinienieeiieenieaneannennns Ne crpanunb
2.2. Ha3zBaHUE MaparpaMda ......vvuueeneeeieiieeiieeneeaneannennns Ne crpanunb
I''TABA 3. HABBAHUETJIABBI. ... No ctpanutibi
3.1. Ha3BaHME maparpada .......c.oovvriiieiiieeiiieeiiieeainaeeanen, No ctpanutibi
3.2. Ha3zBaHME TMaparpada .......c.ovvriiiiiiie i eiiiieeeeeeeeenaans No ctpanutibi
SBAKITFOUEHHUE. ... e e, No ctpanutibi
CIIMCOK UCITOJIb30OBAHHOM JIUTEPATVPHI. ............... Ne cTpanuisl

ITPUJIOKEHUMS. ... e, No ctpanutibi



MNPUJIOKEHHE 3

IIpumep opopmiieHNs1 CIUCKA UCIIOJIB30BAHHOM JIUTEPATYPbI

CIIMCOK UCITIOJIb30BAHHOM JINTEPATYPBI

HopmaTuBHO-TIpaBOBBIE AKTHI

1. O TpancnoptHol Oe3omnacHocTU: DeaepanbHbIN 3aK0H Poccuiickoii
®enepanuu ot 9 deBpang 2007 r. Ne 16-D3 (¢ uzm. u g01m.). [DIEKTPOHHBIH
pecypc]. Pexum JIOCTYyTA:
http://www.consultant.ru/document/cons_doc_LAW 66069/

2. O TpaHCIIOPTHO-IKCIEAUIMOHHON AesTenpHocT: DenepanbHbIi 3a-
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